












STARTING THE APPLICATION 
REQUIRED DOCUMENTS 

Before we can start with our A-tax application, there are some required documents that will need to be gathered. 

These documents are required before the submission of your application. 

□ IRS Determination Letter Indicating 501 c (3) nonprofit charitable status.

□ Proof of current registration as a charity with the SC Secretary of State

□ List of Organization's current Board of Directors

D Recent 990 tax form or 990 post card+ financial statement

□ City of Cayce current business license or business license assessment survey form

□ Organization W-9

GOING TO ZOOMGRANTS 

With your document collection and planning complete you are now ready to complete the application! The City 

of Cayce FY2025 Accommodations Tax Grant Program Opens on January 3, 2025, and closes on March 31, 2025. 

All City of Cayce grant programs can be found at https://www.caycesc.gov/atax.asp 
- -

CONTACTS 

■ Within 30 days of following of the completion of the project/event the applicant must submit a final project
report. The report must include:

■ Promotional materials for the project ( including, but not limited to: brochures, flyers, advertisements, etc.)
must include a statement that "Funding assistance provided by City of Cayce Accommodations Tax" 

■ Revenue generated by the project must benefit a community or organization within the Cayce city limits.
■ All records pertinent to Accommodations Tax funding shall be retained for a period of three years. All

procurement transactions shall be conducted in a manner that provides maximum competition. The grant
recipient shall establish safeguards to prohibit employees from using their positions for a purpose that has
the appearance of being motivated by a desire for a private gain for themselves or others. All expenditures
must have adequate documentation. All accounting records and supporting documentation shall be
available for inspection by the City of Cayce upon request.

■ Unspent funding or funding spent in any other way that as described and approved per the applications,
must be returned to the City of Cayce.

■ No person, on the basis of disability, age, race, color, religion, sex, or national origin, should be excluded
from participation in, be denied the benefit of, or be otherwise subjected to discrimination under the
program or activity funding in whole or in part by Accommodations Tax funds.

■ None of the funds, materials, property, or services provided directly or indirectly under Accommodations
Tax funding shall be used for any partisan political activity, or to further the election or defeat of any
candidate for public office.

■ The organization will carry liability insurance in the amount of$ _____ and agrees to include the
City of Cayce as a named insured for the purposes of this project. The organization assumes full legal
responsibility for any suit or action at law or equity, and any or all claims arising from this project/activity,
and do hereby indemnify and hold harmless the City of Cayce and its staff from any liability in any action at
law or equity associated with its support for this project/activity.

■ A Final Report of the project will be submitted upon project conclusion, including the items as outlined
under the "Reporting Requirements" section of the FY2025-2026 Information and Application document.
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