


________________________________________________________________________ 

Memorandum
________________________________________________________________________ 

To: Mayor and Council 

From: Rebecca Vance, City Manager  
Shaun Greenwood, Asst. City Manager 
Monique Ocean, Planning & Zoning Technician 

Date: March 19, 2014 

Subject: First Reading of an ordinance amending Section 42-3 (“Land 
development regulations adopted”) of the City of Cayce Code of 
Ordinances. 

________________________________________________________________ 

ISSUE 

Council approval is needed for the First Reading of an ordinance amending the 
General Code of Ordinances Section 42-3 (“Land development regulations 
adopted”) to include deletion of the current Section 42-3 (“Land development 
regulations adopted”) and adoption of a new Section 42-3 (“Land development 
regulations adopted”). 

BACKGROUND/DISCUSSION 

Over the past 6 months, staff and the Planning Commission have been working 
to revise the City’s Land Development Regulations.  Due to the age of the 
existing regulations, staff believed that completely rewriting the entire document 
was the best approach.  The last amendment of the City’s Land Development 
Regulations was completed in 1996. Staff partnered with the Central Midlands 
Council of Governments (COG) to create a draft document that ensures 
harmonious, orderly and progressive land development within the City. The draft 
provides guidelines to specify each step of the land development process and 
clearly identifies the responsibilities of all parties involved.  Staff considers the 
guidelines to be essential in ensuring that the development process is clear, 
concise and seamless. A summary of the changes is attached. The proposed 
changes are provided in a red-lined copy. 

The Planning Commission will meet on March 17, 2014, to hear Public Comment 
about the suggested changes.  A copy of the draft minutes from that meeting will 
be uploaded to the shared drive prior to Council’s consideration of these 
revisions. 

ITEM II. A. 



RECOMMENDATION 

Staff recommends Council approve First Reading of an ordinance amending 
Section 42-3 (“Land development regulations”) of the City of Cayce General 
Code of Ordinances. 



SUMMARY OF CHANGES – Land Development Regulations 

General Provisions 
Language added to indicate the specific purposes of the Land development regulations 
(Sec. 1-1) 
Language added for Violation and Penalty (Sec. 1-9)  
Added over 50 terms to Definitions (Art. 2) 

Procedure for plat approval  
Mandatory pre-application meeting added as a separate step to general procedure for 
plat approval (Sec. 3.2.1)  
Language added to explain appeal process (Sec. 3-3.3.D) 
Requirement for distribution of sketch plan for review to list of appropriate agencies 
and departments, not just the zoning administrator (Sec. 3.2.3.E) 
Requirement for review and approval (15 day deadline) of preliminary plat to list of 
appropriate department and governmental agencies  
Duration of validity of Preliminary plat approval changed from 1 year to 2 years (Sec.3-
2.4.C) 
Language added to require Construction plans for required improvements (Sec. 4-3) 

Design standards 
Additional terms added to minimum design standards (Art. 5) 
Added size of lots, square footage and design mph to table to determine right-of-way 
widths and pavement widths (Sec. 5-2.11) 
Added requirements for private streets (sec. 5.2.17 Private Streets) 
Utility Easement width on rear property line minimum changed from a 12 ft to 20 ft; 
utility easement width on side property line minimum changed from 10 ft to 15 ft (Sec. 
5-5) 

Improvements  
Requirement for utilities to be placed underground where applicable (Sec. 6-11) 
Table added to list required sizes of parks and open space (Sec. 6-13.2) 
Development phasing added (Sec. 6-13.3) 
Language added to offer incentives to developers for linking parks and open spaces with 
bikeways and walking trails (Sec. 6-13.4) 
Requirement for residential street lights added (sec. 6-15) 
Traffic calming table added to provide options (Sec. 6-18.1) 

Types of Development 
Language added to describe types of group developments (Sec.7-1.3) 
Requirements for construction plans for group developments added (Sec. 7-2.4) 
Extraordinary development (i.e. dams, artificial lakes) added (Art. 10) 
Land surveying standards added (Art. 11) 



Miscellaneous  
Table 6.2 suggested for draft but removed because parks and open spaces are already 
referenced in the Zoning Ordinance 
Language requiring a Traffic impact study was suggested for draft regulations but 
Planning Commission chose to delete the section (Sect. 8-10) 
Enforcement terms added to indicate penalty for violations of the draft regulations (Art. 
15) 
 
 
 
 
 
     



 

STATE OF SOUTH CAROLINA )   ORDINANCE 
     ) 
COUNTY OF LEXINGTON  )        Amending Land Development Regulations  
     )         and City Code Section 42-3 (“Land  
CITY OF CAYCE   )         development regulations adopted”) 
         
 
 WHEREAS, the Council, upon the recommendation of its Planning Commission 
and after public hearing on the proposed amended Land Development Regulations, has 
determined that it is in the interest of the public and the City to make updates and 
changes to the Land Development Regulations and to the City Code section that adopts 
such Regulations,  
 
 NOW, THEREFORE, BE IT ORDAINED by the Mayor and Council of the City of 
Cayce, in Council, duly assembled, that  
 
1.   The City’s Land Development Regulations are hereby amended by substituting, for 
the current text of the Land Development Regulations, the text of the attached Land 
Development Regulations, which are hereby approved and adopted. 
 
2.  City Code section 42-3 (“Land development regulations adopted”) is hereby 
amended to read: “The City land development regulations, as amended and adopted by 
ordinance, are on file and available in the city offices.” 
 

This Ordinance, and the amended Regulations, shall be effective from the date of 
second and final reading. 

 
DONE IN MEETING DULY ASSEMBLED, this _____ day of _______________  

2014. 
 
        
                                                                            ________________________________ 
       Elise Partin, Mayor 
 
ATTEST: 
 
_________________________________ 
Mendy C. Corder, Municipal Clerk 
 
First reading:  _______________________ 
Public hearing: _____________________ 
Second reading and adoption: _______________ 
 
Approved as to form:  __________________________ 
      Danny C. Crowe, City Attorney    
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STATE OF SOUTH CAROLINA ) 

)   ORDINANCE NO. ____ 
COUNTY OF LEXINGTON ) 
 
AN ORDINANCE TO REGULATE THE DEVELOPMENT OF LAND IN THE CITY OF 
CAYCE, SOUTH CAROLINA: REQUIRING AND REGULATING THE 
PREPARATION AND PRESENTATION OF DEVELOPMENT DESIGN STANDARDS: 
PROVIDING MINIMUM IMPROVEMENTS TO BE MADE OR GUARANTEED TO BE 
MADE BY THE DEVELOPER: SETTING FORTH THE PROCEDURE TO BE 
FOLLOWED IN APPLYING THESE RULES, REGULATIONS, AND STANDARDS: 
PROVIDING FOR THE IMPOSITION OF PENALTIES FOR THE VIOLATION OF 
THE PROVISIONS OF THIS ORDINANCE: REPEALING CONFLICTING 
ORDINANCES: AND FOR OTHER PURPOSES. 
 
BE IT ENACTED BY THE CITY COUNCIL, CITY OF CAYCE: 
 
 

ARTICLE 1 
 

GENERAL PROVISIONS 
 
1-1 Purpose  
 

The public health, safety, economy, good order, appearance, convenience, morals, and 
general welfare require the harmonious, orderly and progressive development of land 
within the City of Cayce.  In furtherance of this general intent, the regulation of land 
development by the City of Cayce is adopted for the following purposes, among others: 

 
A. To encourage the development of an economically sound and stable community; 
 
B. To assure the timely provision of required streets, utilities, other facilities and 

services to new land developments; 
 
C. To assure the adequate provision of safe and convenient traffic access and 

circulation, both vehicular and pedestrian, in and through new land developments; 
 
D. To assure the provision of needed public open spaces and building sites in new 

land developments through the dedication or reservation of land for recreational, 
educational, transportation and other public purposes; and   
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E. To assure, in general, the wise and timely development of new areas or 

redevelopment of areas in harmony with the adopted City of Cayce 
Comprehensive Plan. 

 
1-2 Short Title 
 

This ordinanceThese regulations shall be known as and may be cited as the City of Cayce 
Land Development Regulations.   

 
1-3 Authority   
 

These regulations are adopted under authority granted by the General Assembly of South 
Carolina, pursuant to authority conferred by the 1994 “South Carolina Local Government 
Comprehensive Planning Enabling Act”, SC Code Sections 6-29-310 through 6-29-1640. 

 
1-4 Jurisdiction  
 

These land development regulations shall apply to all development of land within 
the incorporated area of the City of Cayce.  
 

1-5 Types of Development 
 
For the purpose of proper regulation, developments have been divided into types and 
separate regulations developed for each type.  These types and the applicable sections of 
this ordinance are:  

 
A. Traditional Subdivisions – specifically articles one through six and ten through 

fifteen apply to this type of development.   
 
B. Group Developments – specifically articles one through seven and eleven through 

fifteen apply to this type of development. 
 

 C. Planned Developments - Article eight 
 

D. Extraordinary Development – Article ten 

1-6 Official Recording 
 

Upon enactment of this the ordinance by the City Council of the City of Cayce, adopting 
these regulations,  a copy of this the ordinance shall be filed in the offices of the 
Lexington County Clerk of Court. After that time, no subdivision plat for any land within 
the subdivision jurisdiction of the City of Cayce shall be filed until such plat has been 
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submitted to and approved by the City of Cayce Planning Commission or other 
authorized parties, according to the procedures set forth in this ordinance.  
 
 

1-7 Application of Regulations 
 

No street, other public way or land shall be accepted or maintained; nor shall any water 
lines, sewer lines, street lighting or similar improvements be extended or connected; nor 
shall any permits be issued by any department of the municipality or county for 
construction of a building or other improvement in any subdivision established hereafter 
which does not meet the requirements set forth in this ordinance.  

 
1-8 Effect of Plat on Dedications 

 
The approval of a plat by the Administrative Officer shall not be deemed to constitute or 
influence an acceptance by the City Council of the dedication of any street or other 
ground upon the plat. 

1-9 Violation and Penalty 
 
 Violation by Subdivider -Whoever, being the owner or agent of the owner of any land 

located within a subdivision, transfers or sells, agrees to sell or negotiates to sell any land 
by reference to or exhibition of or by other use of plat of a subdivision, before such plat 
has been approved by the Administrative Officer and recorded in the office of the County 
Registrar of Deeds, shall be guilty of a misdemeanor, and upon conviction, forfeit and pay 
a minimum penalty of five hundred (500) dollars to the City, for each lot so transferred or 
sold or agreed or negotiated to be sold.  The description of any such lot or parcel by metes 
and bounds in the instrument of transfer or other document used in the process of selling 
or transferring such lot or parcel shall not exempt the transaction from such penalties or 
from the remedies herein provided.  The City Council may enjoin such transfer, sale or 
agreement by action for injunction brought in any court competent jurisdiction and may 
also recover such penalty by civil action in any court of competent jurisdiction.  

 
 Violation by Recording Official - The Lexington County official whose duty it is to 

accept and record plats of real estate shall not accept, file or record any subdivision plat in 
such office without the approval of the Administrative Officer.  If the recording official 
violates the provisions of this section, he shall in each instance be subject to the same 
penalty as provided in the above section and the City Council shall have the same rights 
and remedies as to enforcement or collection as therein provided and may enjoin any 
violations thereof. 

      
 Enforcement - Whenever it shall come to the attention of the City Council that any 
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provision of these regulations have been or is being violated, the City Council may 
immediately institute suit and prosecute the same to final judgment.  
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ARTICLE 2 
DEFINITIONS 

 

2-1 Usage 
 

A. Unless the context clearly indicates to the contrary, words used in the present 
tense include the future tense: words used in the plural number include the singular:  the 
word "herein" means "in these regulations":  word "regulations" means "these 
regulations". 
 
B. A "person" includes a corporation, a partnership, and an incorporated or 
unincorporated association of persons such as a club: "shall" is always mandatory:  “may” 
is discretionary:  a "building" includes a structure: a "building" or "structure" includes any 
part thereof:  "used" or "occupied" as applied to any land or building shall be construed to 
include the words "intended, arranged, or designed to be used or occupied". 

 

2-2 Words and Terms Defined 

For the purpose of these regulations, the following words and terms are defined as 
follows:  

 
 ADT: Average daily trips 
 
 Administrative Official: The Planning Director or other person duly designated 

to act in his behalf.  
 
Affordable: Means either a sales price that is within the means of a moderate 
income household or a rental amount for housing that is within the means of a 
low-income household as those terms are defined in this Section. In the case of 
dwelling units for sale, housing that is affordable is housing for which the 
mortgage, taxes, insurance and fees are no more than 30 29 percent of the adjusted 
income for a household whose gross annual income is at or below 80 percent of 
the median for the area based on household size. In the case of rental housing, 
housing that is affordable is housing for which the monthly rental amount plus 
utility costs do not exceed 30 percent of the adjusted income for a household is 50 
80 percent of the area median household income adjusted for household size 

 
 Applicant: The owner of land proposed to be subdivided or his/her 
 representative.  

 
  Application for Exemption: An application to be made with the Administrative 
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Official upon which a finding of applicability of these regulations is to be made.  
See the definition of "subdivision" for standards of applicability.   

 
  Bikeway: Any road, path or way which in some approved manner is specifically 

designated as being open to bicycle travel, regardless of whether such facilities are 
designed for the exclusive use of the bicycles or are to be share with other 
transportation modes, and which further includes a dedicated right-of-way for 
public use. 

 
  Block: A tract of land bounded by streets, or by a combination of streets and 

public parks, cemeteries, railroad right-of-ways, shorelines of waterways, or 
boundary lines of municipalities or counties. 

 
 Bond: Any form of security including a cash deposit, surety bond, collateral, 

property, or instrument of credit in an amount and form satisfactory to the 
Government Body.  All bonds shall be approved by the Governing Body wherever 
a bond is required by these regulations.  A bond can be a performance bond, 
surety bond, or an irrevocable letter of credit.  The amount must equal at least 
150% of the cost of the required improvement. 

 
 Bufferyard: An area within a property or site, generally adjacent to or parallel 

with the property line either consisting of natural existing vegetation or created by 
the use of trees, shrubs, and/or fences designed to limit continuously the view 
and/or sound from the site to adjacent sites or properties.  

 
  Building: Any structure built for the support, shelter, or enclosure of persons, 

animals, chattels, or movable property of any kind, and includes any structure.  
 
  Building Line: A line beyond which no foundation wall or part of the structure of 

any building shall project, with the exception of roof overhang and the sub-surface 
projection of footings. 

 
  Cartway: The actual road surface area from curb line, which may include travel 

lanes, parking, and deceleration and acceleration lanes. Where there are no curbs, 
the cartway is that portion between the edges of the paved surface.  

 
  Central Water System: A private water company not owned and operated by a 

public agency, serving new community development in an outlying area.  It 
includes water treatment and distribution facilities.  

 
  Central Sewerage System: A community sewer system, including collection and 

treatment facilities, not owned and operated by a public agency serving a new 
subdivision in an outlying area. 
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Cluster or Clustering: means a site-planning technique that concentrates 
buildings and structures in specific areas on a lot, site, or parcel to allow the 
remaining land to be used for recreation, open space, and/or preservation of 
features, and/or structures with environmental historical, cultural, or other 
significance. The techniques used to concentrate buildings may include, but shall 
not be limited to, reduction in lot areas, setback requirements, and/or bulk 
requirements, with the resultant open space being devoted by deed restrictions for 
one or more uses. 
 
Cluster development, residential: means a land development project in which 
the site planning technique of clustering dwelling units is employed. 
 
Common open space: means the portion of the site set aside in perpetuity as open 
space. This area may include wetlands, floodplains or flood-hazard areas, stream 
corridors, prime agricultural lands, habitats of endangered species, wildlife, as 
identified on applicable federal or state lists, scenic views, historical or cultural 
features, archaeological sites, or other elements to be projected from development 
as well as easements for public utilities.  

 
  Construction Plan: The drawings accompanying a subdivision plat or plan and 

showing specific location and design of improvements to be installed in the 
subdivision in accordance with the requirements of the Administrative Officer as 
a condition of the approval of the plat or plan. 

 
  Crosswalk: A right-of-way within a block dedicated to public use, intended 

primarily for pedestrian use designed to provide access to adjacent roads.  
 
  Density: The number of dwelling units per acre of “developable land” within the 

boundaries of a residential project.  
 
  Developable land: All land within a project’s boundaries, including lands or 

parcels designated for the support of the development; that is, all areas for lots, 
parking areas, drives, roads, drainage and utility easements or rights-of-way, sign 
easements, entrance structure easements, and lands designated for private 
recreation.  

 
  Developer: The owner or owners (or their representative) of a lot or of any land 

included in a proposed development (also, the holder of an option or contract to 
purchase, or any other person having enforceable proprietary interest in such 
land).  
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Development: means the construction, reconstruction, conversion, structural 
alteration, relocation, or enlargement of any structure, any mine, excavation, 
landfill or land disturbance, and/or any changes in use, or alteration or extension 
of use, of land. 

 
  Divided Street: A street having an island or other barrier separating moving 

lanes.  
  
  Easement: A grant to the general public, corporation, or certain person or persons 

of the right to the use of the strip or parcel of land for a specific purpose. Fee 
simple title to the land remains with the grantor.  

 
  Extraordinary Developments: Any artificial impoundment, such as a lake, 

created through the use of dams or other means. 
 
  Final Plat or Plan: The final map of all or a portion of a subdivision that is 

presented for final approval.  
 
  Frontage: That side of a lot abutting on a street or way ordinarily regarded as the 

front of the lot, but it shall not be considered as the ordinary side of a corner lot.  
 
  Grade: The slope of a road, street, or other public way, specified in percentage 

(%) terms from the horizontal.  
 

Gross area: means the total area of the site, including the net buildable area and 
public rights-of-way. 

 
  Group Development: All divisions of a tract or parcel of land into two or more 

building sites for the purpose, whether immediate or future, of building 
development.  Group developments would include apartment complexes, office 
parks, shopping centers or other commercial structures or complexes containing 
two or more business establishments, mobile home parks, industrial parks, or 
other developments where the site is not subdivided into lots and public streets 
but is divided into two or more building sites.  

 
  Health Department: The public health department having jurisdiction over the 

land area in which the purposed subdivision is located, or the South Carolina 
Department of Health and Environmental Control. 

 
  Individual Sewage Disposal System: A septic tank, seepage tile sewage disposal 

system, or any other approved sewage treatment device.  
 

Infrastructure: The facilities and services, needed to sustain residential, 
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commercial, industrial, institutional and other activities. 
 
Land Development: A change in land characteristics through redevelopment, 
construction, subdivision into parcels, condominium complexes, apartment 
complexes, commercial parks, shopping centers, industrial parks, mobile home 
parks or similar developments for sale, lease or any combination of owner and 
rental characteristics. 

 
  Lot: The basic development unit - an area with fixed boundaries, used or intended 

to be used by one building and its accessory building(s) and not divided by any 
public highway or alley. 

 
  Lot Area: Means the total area of the lot including easements.  
 
  Lot, Corner: A lot situated at the intersection of two (2) streets - (The interior 

angle of such intersection not exceeding 135 degrees). 
 
  Lot Depth: The mean horizontal distance between the front and rear lot lines.  
 
  Lot, Double Frontage: A lot having frontage and access of two or more public 

streets.  A corner lot shall not be considered having double frontage unless it has 
frontage and access on three or more streets.  

 
  Lot Improvement: Any building, structure, place, work of art, or other object, or 

improvement of the land on which they are situated constituting a physical 
betterment of real property, or any part of such betterment. 

 
  Lot, Interior: A lot other than a corner lot.  
  
  Lot, Reversed Frontage: A lot having frontage on two or more public streets, the 

access of which is restricted to one street.  
 
  Lot Width: The mean horizontal distance between the side lot lines of a lot 

measured at right angles to the depth; or the same distance measured at a point 
midway between the front lot line and the rear lot line; or at the rear line of the 
required front yard (building line), especially on irregularly shaped lots. 

 
Low-income household: A household whose gross annual income does not 
exceed 50 percent of the area median as adjusted for household size. 
 

 Manufactured Home: A single-family dwelling unit fabricated in an off-site 
manufacturing facility for installation or assembly at the building site, bearing a 
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label certifying that it is built in compliance with the Federal Manufactured Home 
Construction and Safety Standards Act of 1974 (42. U.S.C Sec. 501), which 
became effective June 15, 1976. 

 
Mobile Home: A movable or portable residential dwelling that was fabricated in 
an off-site manufacturing facility, designed to be a permanent residence, over 
thirty-two (32) feet in length and eight (8) feet or more in width, constructed to be 
towed on its own chassis and designed without a permanent foundation for long-
term occupancy, which includes a double wide or expandable mobile home as 
defined below, as well as a portable dwelling composed of a single unit, which 
may or may not be in compliance with the Federal Manufactured Home 
Construction and Safety Standards Act of 1974.  The term "mobile home" as used 
in this Ordinance shall not include prefabricated, manufactured, modular or 
unitized dwellings placed on permanent foundations, nor shall it refer to travel 
trailers, campers or similar units designed for recreation or other short term uses.  
A Mobile Home may or may not be permanently attached to the ground, and its 
transport features may or may not be removed.  Mobile Home activity shall be 
permitted only in a Mobile Home Park.  A Mobile Home Park must meet the 
requirements of the Mobile Home Park Ordinance.  

 
(a) Doublewide Mobile Home: A doublewide mobile home is a mobile 

home with two or more units separately towable, but designed to be 
joined into one integral unit at the site. 

 
(b) Expandable Mobile Home:  An expandable mobile home is a mobile  

home with one or more sections that fold, collapse or telescope into 
the principal unit when being transported and which can be expanded 
at the site to provide additional living area. 

 
Moderate-income household: A household whose gross annual income is less 
than 80 percent of the area median as adjusted for household size. 

  
  Modular Home: A structure intended for residential use and manufactured off-

site in accord with the Southern Building Code and BOCA Basic Building Code. 
 

Net buildable area: The portion of the cluster development that may be 
developed or used for common open space, whether publicly dedicated or private, 
but excluding private streets, public streets, and other publicly dedicated 
improvements. 

 
  Off-Site: Any premises not located within the area of the property to be 

subdivided whether or not in the same ownership of the applicant for subdivision 
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approval. 

 
  Ordinance: Any legislative action, however denominated, of a local government, 

which has the force of law, including any amendment or repeal of any ordinance.  
 
  Owner: Any person, group of persons, firm or firms, corporation or corporations, 

or any other legal entity having legal title to or sufficient proprietary interest in the 
land sought to be subdivided under these regulations.  

 
  Parking, Off-Street: An area adequate for parking an automobile with room for 

opening doors on both sides, together with properly related access to a public 
street arranged so that no maneuvering incidental to parking shall be on any public 
street and so that an automobile may be parked or moved therein without moving 
any other automobiles. 

 
 Planning Commission: The City of Cayce Planning Commission. 

  
  Preliminary Plat or Plan: The preliminary drawing or drawings, described in 

these regulations, indicating the proposed manner or layout of the subdivision to 
be submitted to the Administrative Officer for approval. 

 
  Public Improvement: Any drainage ditch, roadway, parkway, sidewalk, 

pedestrian way, tree, lawn, off-street parking area, lot improvement, or other 
facility for which the local government may ultimately assume the responsibility 
for maintenance and operation, or which may affect an improvement for which 
local government responsibility is established.  

 
  Registered Engineer: An engineer properly licensed and registered in the State of 

South Carolina.  
 
  Registered Land Surveyor: A land surveyor properly licensed and registered in 

the State of South Carolina. 
 
  Reserve Strip: A strip of land adjacent to a public street or similar right-of-way 

which has been reserved for the purpose of controlling access to the public way. 
 
  Re-subdivision: A change in a map of any approved or recorded subdivision plat 

if such change affects any street layout on such map or area reserved there for 
public use, or any lot line: or if it affects any map or plan legally recorded prior to 
the adoption of any regulations controlling subdivisions.  

 
  Right-of-Way: A strip of land occupied or intended to be occupied by a street, 
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crosswalk, railroad, road, electric transmission line, oil or gas pipeline, water 
main, sanitary or storm sewer main, shade trees, or for another special use.  The 
usage of the term "right-of-way" for land platting purposes shall mean that every 
right-of-way hereafter established and shown on a final plat is to be separate and 
distinct from the lots or parcels adjoining such right-of-way and not included 
within the dimensions or areas of such lots or parcels.  Rights-of-way intended for 
streets, crosswalks, water mains, sanitary sewers, storm drains, shade trees or any 
other use involving maintenance by a public agency shall be dedicated to public 
use by the maker of the plat on which such right-of-way is established.  

 
  Sale or Lease: Any immediate or future transfer of ownership, on any possessory 

interest in land, including contract of sale, lease, devise, interstate succession, or 
other written instrument.  

 
  Setback: The required distance between a structure and the lot lines on the lot in 

which it is located.  Lot lines can be the property lines or the edge of a street right-
of-way.  

   
  Screening: Either (A) a strip of at least ten (10) feet wide, densely planted (or 

having equivalent natural growth) with shrubs or trees at least four (4) feet high at 
the time of planting, of a type that will form a year-round dense screen at least six 
(6) feet high: or (B) an opaque wall or barrier or uniformly painted fence at least 
six (6) feet high. Any requirements herein contrary to the Landscape Ordinance 
shall mean to meet those of the Landscape Ordinance. 

 
  Single-Family Dwelling: A permanent structure placed on a permanent 

foundation, having one or more rooms, with provisions for living, sanitary, and 
sleeping facilities arranged for the use of one or more individuals of the same 
family.  These dwellings shall include site-built, manufactured, and modular 
homes. 

 
Site plan: The development plan for one or more lots on which is shown the 
existing and/or the proposed conditions of the lot. 

 
  Sketch Plan or Site Plan: A sketch plan or plat is a generalized map prepared by 

the developer that shows the development concept.  Its purpose is to serve as a 
basis for discussion without either the Administrative Officer or the developer 
making commitments.  This phase of the subdivision process precedes the 
preparation of the preliminary plat or plan (or final plat in the case of minor 
subdivisions).  

 
 Streets: The word means, relates to, and includes the entire right-of-way of 
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streets, avenues, boulevards, roads, highway, freeways, lanes, alleys, courts, 
thoroughfares, collectors, minor streets, cul-de-sacs, and other ways.  

 
  Street Classifications: Streets may be classified as follows: 

 
 Alley:  a public or private right-of-way primarily designed to serve as secondary  

access to the side or rear of those properties whose principal frontage is on some 
other street.  

 
 Arterial (Major Thoroughfare): A freeway, expressway or a street or highway 

which is used or intended to be used for moving either heavy vehicular traffic 
volumes or high-speed traffic, or both, or which was designated as a major 
thoroughfare in the Comprehensive Plan. 

 
 Collector: A street which is used or intended to be used for moving traffic from 

minor streets to major thoroughfares, including the principal entrance and 
circulation street or streets of a development.  Types of collector streets include: 

 
1. Urban residential - collector streets which serve minor urban residential 

streets;  
 
2. Rural residential - collector streets which serve only minor rural residential 

lots which meet the lot size requirements of a minor residential street; and  
 
3. Commercial or Industrial - collector streets that serve minor commercial or 

industrial streets.  
 
 Local (Minor Street): A street that is used or intended to be used to provide 

access to other streets from individual properties.  Types of minor streets include: 
 

1. Urban residential - minor streets serving residential lots in incorporated 
areas;  

 
2. Rural residential - minor streets serving residential lots; 
 
3. Commercial or Industrial - minor streets serving commercial or industrial 

uses;  
 
4. Marginal access - minor streets located parallel and adjacent to a limited 

access street or highway which provide access to abutting properties and 
protection from through traffic; and 
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5. Cul-de-sac - minor street with only one outlet and having an appropriate 

terminal for the safe and convenient reversal of traffic movement.  
 

Private Streets: Any road or street that is not publicly owned or maintained and 
used for access by the occupants of the development, their guests and the general 
public.  

 
  Street Perimeter: Any existing street to which the parcel of land to be subdivided 

abuts one (1) side.  
 
  Subdivider: Any person who (1) having an interest in land, causes it, directly or 

indirectly to be divided into a subdivision or who (2) directly or indirectly, sells, 
leases, or develops, or offers to sell, lease, or develop, or advertises for sale, lease, 
or development, any interest, lot, parcel site, unit, or plat in a subdivision, or who 
(3) engages directly or through an agent, in the business of selling, leasing 
developing, or offering for sale, lease, or development, a subdivision or any 
interest, lot, parcel site, unit, or plat in a subdivision, and who (4) is directly or 
indirectly controlled by, or under direct or indirect common control with any of 
the foregoing.  

  
Subdivision: all divisions of a tract or parcel of land into two or more lots, 
building sites, or other divisions for the purpose, whether immediate or future, of 
sale, lease, or building development, and includes all division of land involving a 
new street or change in existing streets, and includes re-subdivision which would 
involve the further division or relocation of lot lines of any lot or lots within a 
subdivision previously made and approved or recorded according to law; or, the 
alteration of any streets or the establishment of any new streets within any 
subdivision previously made and approved or recorded according to law, and 
includes combinations of lots of record; however, the following exceptions are 
included within this definition only for the purpose of requiring that the local 
planning agency be informed and have a record of the subdivisions:  
 
(a)  the combination or recombination of portions of previously platted lots  

where the total number of lots is not increased and the resultant lots are  
equal to the standards of the governing authority;  

 
(b)  the division of land into parcels of five acres or more where no new street  

is involved and plats of these exceptions must be received as information  
by the planning agency which shall indicate that fact on the plats; and  

 
(c)  the combination or recombination of entire lots of record where no new  

street or change in existing streets is involved.the division of a tract of 
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land or of a parcel of land into two or more 

lots, building sites or other divisions, for the purpose, whether immediate 
or 

future, of sale, lease, or building development, which includes any of the 
following: 
 
1. The creation of a new road or the alteration of an existing road, 
2.  The need for drainage, sedimentation or flood control measures, 
3.  The installation of a water delivery system, or 
4.  The installation of a sewer system. 
 
Subdivision includes re-subdivision which would involve the further 

division 
or relocation of lot lines, of any lot or lots within a subdivision previously 
made and approved or recorded according to law, and includes 

combinations 
of lots of record. Subdivision shall not include: A) the division of a tract of 
land wherein each lot created is equal to the standards of the  SCDHEC 

regarding the use of individual wells and septic tanks or B) recombination or 
combination of lots where the total number of lots does not increase, provided that 
in either case the development does not involve any of the activities referenced in 
items (1) through (4) above. 
 
 
 

When appropriate to the context, the term subdivision relates to the process 
of subdividing or to the land area being subdivided. 
 
By legal definition, the term subdivision applies equally to proprietary 
ventures as well as familial division of property. 
 

 
  Subdivision Types: 
 

1. Nonresidential Subdivision: A subdivision whose intended use is other 
than residential, such as commercial or industrial.  Such subdivisions shall 
comply with the applicable provisions of these regulations. 

 
2. Traditional Subdivision: All divisions of a tract or parcel of land into 

two (2) or more lots, building sites, or other divisions for the purpose, 
whether immediate or future, of sale, legacy, or building development, and 
includes all divisions of land involving a new street or a change in existing 
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streets, and includes re-subdivision and where appropriate, to the process 
of subdivision or to the land or area subdivided, provided however, that 
the following exceptions are included within this definition only for the 
purpose of requiring that an Application for Exemption be filed with the 
Administrative Official. 

 A. All exceptions stated in the definition of subdivision. 
 
3. Planned Development: The intent of the Planned Development is to 

better bridge the inherent difference between residential and nonresidential 
uses and to better accommodate change within those areas of the City of 
Cayce where due to economics or other factors responsible for change, 
potentially incompatible development could compromise property values 
or adversely impact existing land use, transportation facilities, or 
infrastructure.  

 
 Through the Planned Development advocated by these Regulations, it is 

possible to ameliorate differences between potentially incompatible uses 
by exacting concessions and conditions as necessary to achieve "land use 
compatibility."   

 
4. Conservation Subdivision: A residential development where fifty percent 

or more of the developable land area is designated as undivided, 
permanent open space; thereby permanently protecting agriculturally, 
environmentally, or historically significant areas within the parcel.  The 
remaining developable land is subdivided into buildable lots.   

 
5. Major Subdivision.  All subdivisions not classified as minor subdivi-

sions, requiring any new street or extension of supporting public or private 
utilities. 

 
6. Minor Subdivision.  Any subdivision with lots fronting on an existing 

street, not involving any new street or road, the extension of public 
utilities, and not adversely affecting the remainder of the parcel or 
adjoining property, and not in conflict with any provision or portion of the 
comprehensive plan, official map, zoning ordinance or this ordinance. 

  
 
   Use: The purpose or activity for which a piece of land or its buildings is designed, 

arranged, or intended, or for which it is occupied or maintained. 
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ARTICLE 3 

PROCEDURE FOR PLAT APPROVAL 
 
3-1 General Procedure  
 

Whenever any subdivision of land is proposed, before any contract is made for sale of any 
part thereof, and before any permit for the erection of a structure in such proposed 
subdivision shall be granted, the subdividing owner, or his authorized agent, shall apply 
for and secure approval of such proposed subdivision in accordance with the following 
procedure.  They then must proceed through the following four (4) separate steps: 

 
A. Pre-application meeting 
 
B.  Review and approval of Sketch Plan 

 
C. Review and approval of Preliminary Plat, and  

 
D. Review and approval of Final Plat.  

 
Steps A, B and C shall be completed prior to making any street improvements and 
installing any utilities.  Step D shall be completed prior to sale of any lots, recording of  
any portion of the plat of the proposed subdivision, or issuance of a building permit for 
construction of buildings.  

 
3-2 Procedures 
 

The following procedures shall be followed in the submission, review, and action upon 
all subdivision plats: 

 
3.2.1 Pre-application meeting 

 

Before making any formal application for any subdivision, the subdivider shall 
schedule an appointment with the Administrative Official and other City officials, 
including but not limited to the City Project Engineer and the Lexington County 
Public Works Director, to discuss the procedure for approval of the subdivision 
plat and the requirements as to the general layout of streets, and for the 
reservations of land, street improvements, drainage, water, sewer, fire protection, 
and similar matters, as well as the availability of existing services. Officials shall 
also advise the applicant, when appropriate, to discuss the proposed subdivision 
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with other governmental agencies concerned with development. 

 

At this meeting, the applicant shall have the option of seeking the direction of the 
Administrative Official as which approvals are required, the applicant 
requirements, and applicable details. 

 

3.2.2 Minor Subdivisions: Minor subdivisions which do not involve the construction 
or opening of new streets, water or sewer facilities, storm drainage systems, or 
improvement to existing streets may be accepted for review by the Administrative 
Officer in the form of a final plat.  Sketch plans and preliminary plats are not 
required in such cases.  However, a service connection plan for utilities and a 
grading plan may be required. 

  
3.2.3 Sketch Plan:  

 
A. Discussion of Requirements.  Before preparing the sketch plan for a 

subdivision, the applicant should discuss with the Administrative Official 
the procedure for adoption of a subdivision plat and the requirements as to 
general layout of streets and for reservations of land, street improvements, 
drainage, sewerage, fire protection, extraordinary development (Article 10) 
and other similar matters, as well as the availability of existing services.  
The Administrative Official shall also advise the applicant, where 
appropriate, to discuss the proposed subdivision with those officials who 
must eventually approve these aspects of the subdivision plat coming 
within their jurisdiction. 

 
B. Application Procedure and Requirements.  Prior to subdividing land, an 

owner of the land, or his representative, shall file an application for 
approval of a sketch plan.  The application shall: 

 
1. Be made on forms available at the office of the Administrative 

Official. 
 
2. Include all contiguous holdings of the owner, including land in the 

same ownership, as defined herein, with an indication of the 
portion that is proposed to be subdivided, accompanied by an 
affidavit of ownership. 

 
3. Be accompanied by a minimum of seven (7) copies of the Sketch 

Plan as described in these regulations and complying in all respects 
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with these regulations. 

 
C.  Approval of Sketch Plan.  After reviewing the Sketch Plan, the 

Administrative Official will advise the applicant within thirty (30) days 
after application that the Sketch Plan is approved, disapproved, or 
approved with certain modifications.  If approved, said approval shall 
constitute authorization to prepare and submit a Preliminary Plat.  
Approval does not authorize the developer to begin the proposed 
construction or improvements.  If the Administrative Official to the 
Planning Commission fails to act on the Sketch Plan within thirty (30) 
days after application, the Sketch Plan shall be deemed approved and a 
certificate to that effect shall be issued by the Administrative Officer upon 
demand; provided, however, that the subdivider may waive this 
requirement and consent in writing to extension of such period. 

 
D.  Appeals of the Decisions of the Administrative Official.  If an applicant 

disagrees with the disapproval or approval with modifications of his 
Sketch Plan by the Administrative Official, he may submit the Sketch Plan 
to the Planning Commission at its next regular meeting.  The Planning 
Commission shall review the Sketch Plan at the meeting, at which it is 
presented, and act on the appeal with pertinent comments and 
recommendations noted in the minutes of the Planning Commission 
meeting. 

 
E.  Distribution of Sketch Plan.  Sketch Plans shall be distributed for 

purposes of notification to the following agencies and departments when 
appropriate: 

 
 1. Administrative Official/Planning Commission (file copy) 
 
 2. SC Department of Health and Environmental Control 
 
  3. Lexington County Public Works 
 
 4. Appropriate Water and Sewer Provider 
 
 5. Director of Parks  
 
 6. Director of Sanitation  
 
  7. Appropriate soil & erosion control agency 
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In addition, one copy shall be returned to the applicant showing any 
modifications needed. 

 
3-2.4 Preliminary Plat  

  
A. Application Procedure and Requirements.  Based upon the approval of 

the Sketch Plan, the applicant should file with the Administrative Official 
an application for approval of a Preliminary Plat.  The application shall:  

 
 1. Be made on forms available at the office of the Administrative 

Official together with a fee as set forth by the City of Cayce. 
 
 2. Be accompanied by a minimum of eight (8) hard copies plus one 

(1) digital copy of the Preliminary Plat as described in these 
regulations.  

 
 3. Be accompanied by a minimum of eight (8) hard copies plus one 

(1) digital copy of Construction Plans as described in these 
regulations.   

 
 4. Conform in all respects with the Sketch Plan as approved. 

 
 B. Approval of Preliminary Plat.  Upon determination by the 

Administrative Official that the Preliminary Plat conforms with the 
approved Sketch Plan, the applicant shall submit an appropriate number of 
copies of the Preliminary Plat and construction Plans to the following 
agencies, as needed, for review and approval: 

 
 1. Administrative Official/Planning Commission (file copy)  
 
 2. Lexington County Public Works 
 
 3.  Appropriate Water and Sewer Provider 
 
 4. Director of Parks  
 
 5. Director of Sanitation 
  
 6. Appropriate soil & erosion control agency 
 
 7. South Carolina Department of Health & Environmental Control 
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  8. County Assessor’s Office 
 

These reviewing agencies shall report their findings to the Administrative 
Official within fifteen (15) days after receipt of the Preliminary Plat.  
Upon receipt of reports from these reviewing agencies the Administrative 
Official shall give approval, approval with certain modifications, or 
disapproval of the Preliminary Plat, but in each case his/her action shall be 
taken within sixty (60) days after submission of the Preliminary Plat: 
otherwise, such plat shall be deemed to have been approved and a 
certificate to that effect shall be issued by the Administrative Official on 
demand:  provided, however, that the applicant for approval may waive 
this requirement and consent in writing to an extension of such period.  
The grounds of disapproval of any Preliminary Plat shall be stated in the 
records of the Administrative Officer. 

 
It is expressly understood that the Administrative Official shall not act to 
override the requirements of other agencies or City Departments.  He/she 
may, however, seek to bring agreement in case of conflicts between the 
various reviewing agencies, or a reviewing agency and the subdivider.   

 
Any plat submitted to the Administrative Official shall contain the name 
and address of a person to whom notice of hearing may be sent: and no 
plat shall be acted upon by the Planning Commission without affording a 
hearing thereon, notice of time and place of which shall be sent by 
certified mail to said address not less than fifteen (15) days before the date 
fixed therefore. 
 
A party in interest may appeal an Administrative Official’s action to the 
Planning Commission. The Planning Commission must act on the appeal 
within 60 days in accordance with S.C. Code § 6-29-1150(C) 

 
Any appeals of a Planning Commission decision shall be made to the 
Circuit Court in accord with S.C. Code § 6-29-1150(D) of Appeals who 
shall at its discretion hear the appeal and make their decision known to the 
appellant and the Administrative Official.  Any appeal to the Circuit Court 
of Appeals must be in writing and filed with the Circuit Court of Appeals 
within thirty (30) days after the notice of the decision of the 
Administrative Official has been delivered to the subdivider. 
  
 
Pursuant to S.C. Code §6-29-1155, a property owner may request pre-
litigation mediation. 
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Approval of the Preliminary Plat shall be noted on the plat and certified by 
the Administrative Official.  Also noted shall be the date on which the 
Administrative Official granted approval and the date of written 
notification to the subdivider or his authorized agent.  Approval of a 
preliminary subdivision plat shall not constitute approval of the final 
subdivision plat. Application for approval of the final (record) plat will be 
considered only after the requirements for final plat approval as specified 
herein have been fulfilled and after all other specified conditions have 
been met.  Upon approval of the preliminary subdivision plat by the 
Administrative Official, the subdivider may proceed with compliance of 
the other requirements of these regulations, construction of proposed 
improvements, and the preparation of the final subdivision plat.  

 
 C. Effective Period of Preliminary Approval.  The approval of the 

Preliminary Plat shall be effective for a period of two (2) year; at the end 
of which time, final approval on the subdivision must have been obtained 
from the Administrative Official (although the plat need not yet be signed 
and filed with the Registrar of Deeds).  Any plat not receiving final 
approval within the period of time set forth therein shall be required to 
resubmit a new plat for preliminary approval subject to all new land 
development regulations. 

          
3-2.5 Final Plat  

  
 A.  Application Procedure and Requirements.  Following the approval of 

the Preliminary Plat and completion of all required improvements, if the 
improvements are not going to be bonded, the applicant shall file with the 
Administrative Official as application for final approval of a subdivision 
plat.  The application shall:  

 
 1. Be made on forms available at the Office of the Administrative 

Official. 
 
 2. Be accompanied by a minimum of eight (8) prints, one 

reproducible copy and one electronic copy of the Final Plat, and  
 

 a. As-built drawing of sanitary sewers (if applicable) with 
 grade, pipe sizes, and points of discharge.  

 
 b. As-built drawing of storm sewer system with grade, pipe 

 sizes, and location of outlets. 
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 c. As-built drawing of water system with pipe sizes and 

 location of hydrants and valves. 
 
 d. As-built drawings of streets and when applicable, 

 sidewalks. 
 

 3. Comply in all respects with the Preliminary Plat as approved.  
 
 4. Be accompanied by all formal irrevocable offers of dedication to 

the public of all streets, local government uses, utilities, park, and 
easements, approved by the local government attorney; and the 
Final Plat shall be marked with a notation indicating the formal 
offers of dedication as follows:  

 
The owner, or his representative, hereby irrevocably offers for 
dedication to the local government all the streets, local 
government uses, easements, parks and required utilities shown in 
the subdivision plat and construction plans in accordance with an 
irrevocable offer of dedication dated _______________________, 
and recorded in the Registrar of Deeds' Office. 
 

By __________________________________ 
(Owner or Representative) 

 
Date ________________________________ 

 
The applicant shall deliver a full covenant and warranty deed to all 
such lands in proper form for recording. 

 
 5. Be accompanied by the surety bond, if required, in a form 

satisfactory to the local government attorney and in an amount 
established by the Planning Commission upon recommendation of 
the City Project Engineer and Lexington County Public Works 
shall include a provision that the principal of the bond shall comply 
with all the terms of the resolution of Final Plat approval as 
determined by the Administrative Officer and shall include, but not 
be limited to, the performance of all required subdivision and off-
site improvements, and that all improvements and land included in 
the irrevocable offer of dedication shall be dedicated to the local 
government free and clear of all liens and encumbrances on the 
premises. 
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 6. Be accompanied by the following certificate signed by a registered 

South Carolina Engineer covering all required improvements 
which are not bonded:  

 
I hereby certify that the streets, drainage system, sewer system, and 
water system in ________________________ Subdivision as 
shown on the Record Drawings dated _______________, prepared 
by _____________________ have been installed in accordance 
with the Preliminary Plat and Construction Plans approved by the 
City of Cayce on ____________________, 20____. 
 

 
SEAL 

 
________________________________  
Registered Engineer 

 
 B.  Final Plat Approval.  Upon determination by the Administrative Official 

to the Planning Commission that the Final Plat is in conformity with the 
Preliminary Plat as approved, the Administrative Official shall submit an 
appropriate number of copies of the Final Plat and As-Built Drawings to 
the same agencies and City departments which reviewed and approved the 
Preliminary Plat. 

 
These reviewing agencies shall report their findings to the Administrative 
Officer within fifteen (15) days after receipt of the Final Plat.  

 
 Upon Receipt of: 

 
 1. A report from the SC Department of Health and Environmental 

Control that all lots are acceptable for installation of wells or a 
report from the City Project Engineer and the South Carolina 
Department of Health and Environmental Control Water Division 
that the water system is acceptable for operation. 

  
 2. A report from the SC Department of Health and Environmental 

Control that all lots are acceptable for installation of an individual 
sewage disposal system or a report from the City Project Engineer 
and the South Carolina Department of Health and Environmental 
Control Waste Water Division that the waste water system is 
acceptable for operation;: and 
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 3. A report from the County Engineer that all streets and drainage 

facilities have been properly installed in accordance with the 
Preliminary Plat. 

 
Or upon approval of a bond for completion of improvements by the City 
Council, the Administrative Officer shall give approval, approval with 
modifications, or disapproval of the Final Plat.  When bond is used in lieu 
of completion of improvements, the Administrative Officer shall stipulate 
the period of time within when all of the required improvements shall be 
installed and approved by the appropriate agencies.  In no event shall this 
time be longer than two (2) years.  Final acceptance will be based on a 
satisfactory on-site inspection by the City Project Engineer and Lexington 
County Public Works reported in writing to the Administrative Officer. 

 
In each case the Administrative Officer shall act on a Final Plat within 
sixty (60) days after the date of application; otherwise, such plat shall be 
deemed to have been approved and a certificate to that effect shall be 
issued by the Administrative Officer on demand; provided, however, that 
the applicant may waive this requirement and consent in writing to the 
extension of such period.  The grounds of disapproval of any plat shall be 
stated upon the records of the Administrative Official.  No plat shall be 
acted upon by the Planning Commission without affording a hearing 
thereon, notice of time and place of which shall be sent by registered or 
certified mail to the address provided by the applicant not less than fifteen 
(15) days before the time of the hearing.  

 
It is expressly understood that the Administrative Official shall not act to 
override the requirements of other agencies or City Departments.  He/she 
may however, seek to bring agreement in cases of conflict between the 
various reviewing agencies, or a reviewing agency and the subdivider.  In 
no case shall the Administrative Official disapprove a Final Plat of a 
subdivision which: 

 
 1. Meets the requirements of a Final Plat as set forth in the 

regulations, and  
 
 2. Conforms to an approved Preliminary Plat, and  
 
 3. Has all the required improvements installed and approved. 

 
 C. Certificate of Approval for Recording.  Upon approval of the Final Plat 
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by the Administrative Official, the following statement will be placed on 
the Final Plat by the Administrative Official and two (2) copies of the plat 
returned to the subdivider:  

 
The subdivision plat shown hereon has been found to comply with the 
City of Cayce Land Development Regulations and has been approved for 
recording in the Office of the Registrar of Deeds of the County of 
Lexington, South Carolina.  

_______________________20____ 
____________________________  

   Title 
 

 D. Recording of Final Plat.  It shall be the responsibility of the applicant to 
file the plat with the County Registrar of Deeds within thirty (30) days of 
the date of approval by the Administrative Official. 

 
 E. Staging of Major Subdivisions.  The Administrative Official may grant 

Final Plat approval to sections of a subdivision shown on an approved 
Preliminary Plat which meet all the previously mentioned requirements of 
this ordinance if such sections, in the opinion of the Administrative 
Official, are adequately served by all utilities, a storm drainage system and 
street system, even if no other sections of the subdivision are developed. 

 
 F. Final Plat Revision.  If it should become necessary to revise a final plat 

due to a dimensional error, a revised plat shall be submitted to the County 
Clerk for final recording after the Administrative Official has approved 
and signed the revised plat.  

 
3-3 South Carolina Department of Health & Environmental Control (DHEC) Approval 

It shall be the developer’s responsibility to obtain any required permits and approval from 
DHEC. 

 
3-4   Federal Housing Administration or Farmers Home Administration Approval  

In the event the subdivider plans to secure approval of his subdivision design by the 
Federal Housing Administration and/or the Farmers Home Administration, it is suggested 
that such approval be secured prior to submission of a preliminary plat to the 
Administrative Official.  

 
3-5 Flood Plain Restrictions  
 Refer to the City’s Flood Damage Prevention Ordinance. 
 
3-6 Wetlands 
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No portion of a subdivision shall be approved for construction which is in a designated 
wetland without prior approval from, and subject to the restrictions of, the U.S. Army 
Corps of Engineers.  

 
3-7 Prohibition  

No public official shall accept, file, or record any subdivision plat, plat of a group 
development, planned development, or any other type development unless such plat has 
been duly approved by the City of Cayce Administrative Official.  Should any public 
official violate the provisions of this section he shall, in each instance, be subject to the 
penalties stated in Article 15 of these regulations. 
 

 
3-8 Street Naming 

The City of Cayce Planning Commission shall approve and authorize the name of any 
street or road laid out within the City of Cayce on any subdivision plat or group 
development subject to review and approval by said Planning Commission.  Streets that 
are extensions of, or obviously in alignment with existing streets, shall bear that name.  
The name of new streets shall not duplicate or be similar in sound to existing names in 
Lexington County, irrespective of the use of the suffix street, avenue, circle, way, 
boulevard, drive, place, court or the like.  It shall be unlawful for any person, in laying out 
any new street or road, to name such street or road on any plat, by any marking, or in any 
deed or instrument without first getting the approval of the Planning Commission.  Any 
person violating this provision shall be guilty of a misdemeanor punishable by the terms 
of Article 15 of these regulations.  

 
3-9 Appeals 
 

A party in interest may appeal an Administrative Official’s action to the Planning 
Commission. The Planning Commission must act on the appeal within 60 days in 
accordance with S.C. § 6-29-1150(C) 

 
Any appeals of a Planning Commission decision shall be made to the Circuit Court in 
accord with S.C. Code § 6-29-1150(D).of Appeals who shall at its discretion hear the 
appeal and make their decision known to the appellant and the Administrative Official.  
Any appeal to Circuit Court of Appeals must be in writing and filed with the Circuit 
Court of Appeals within thirty (30) days after the notice of the decision of the 
Administrative Official has been delivered to the applicant.  
 
Pursuant to S.C. Code §6-29-1155, a property owner may request pre-litigation 
mediation. 
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ARTICLE 4 

PLAT REQUIREMENTS 
 
 
4-1 Sketch Plan - The Sketch Plan shall be prepared in accordance with the following 

requirements: 
 

4-1.1. Sketch Plans submitted to the Administrative Official, prepared in pen or pencil, 
shall be drawn to a convenient scale of not less than one inch equals two hundred 
feet (depending upon the lot sizes and total acreage to be subdivided) and shall 
show the following information: 
 
A. Name  

 
1. Name of subdivision if property is within an existing subdivision. 
 
2. Proposed name if not within a previously platted subdivision.  The 

proposed name shall not duplicate the name of any plat previously 
recorded. 

 
3. Name of property if no subdivision name has been chosen.  (This is 

commonly the name by which the property is locally known.) 
 

B. Ownership  
 

1. Name and address, including telephone number, of legal owner or 
agent of the property involved in the subdivision.  

 
2. Name and address, including telephone number, of the professional 

person(s), if any, responsible for the subdivision's design, or for the 
design of any public improvements, and for the surveys. 

 
C. Location 

 
A vicinity map at a scale of not less than one (1) inch equals two (2) miles 
showing the relationship of the proposed subdivision to surrounding 
development.  The scale of the vicinity map should be shown, as well as a 
north arrow.  
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D. Features 

 
1. Total acreage in the tract to be subdivided.  
 
2. Location of property lines, existing easements, railroad right-of-

ways, watercourses and existing buildings.  
 
3. Location of all existing or platted streets or other public ways on or 

within 200’ of the property.  
 
4. Names of any adjoining subdivision.  
 
5. Approximate location, widths, and classification of proposed 

streets, including width of right-of-ways.  
 
6. Approximate location, dimensions, and area of all proposed or 

existing lots. 
 
7. Existing and proposed uses of land throughout the subdivision.  
 
8. Existing uses of land surrounding the subdivision. 
 
9. The approximate location and dimensions of any parcel of land 

proposed to be set aside for a park, playground, or other public use, 
or for the common use of property owners in the proposed 
subdivision with designation of the purpose thereof.  

 
10. Location of lakes, swamps, and land subject to flood, based on a 

one hundred-year frequency flood.  
 
11. Topography in terms of mean sea level by contours at vertical 

intervals of not more than five (5) feet (The Administrative Official 
may accept vertical intervals of not more than ten (10) feet or 
waive the requirement where existing topographic mapping is not 
available at five (5) feet contours and the terrain of the proposed 
subdivision is not of major significance.), and extending at least 
one hundred (100) feet outside the subdivision. 

 
12. Location of City-limit lines and county lines, if applicable.  
 
13.  Boundary of wooded area(s) 
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4-1.2. The subdivider shall submit a sketch plan of the entire tract he/she plans to 

ultimately develop, although his/her present plans call for the actual development 
of only a part of the property.  

 
4-1.3. A site evaluation of the development, including a soil survey and interpretations 

conducted or approved by the County Soil and Water Conservation District as 
described herein, shall be submitted as an integral component of the Sketch Plan.  

 
The developer of the subdivision shall apply to the Soil and Water Conservation 
District to do the required site evaluation and soil survey and interpretations.  If 
the staff of the Conservation District determines that it cannot perform the site 
evaluation within 30 days of the application, then the developer may contract with 
a registered engineer, landscape architect or professional soil conservationist to 
perform the site evaluation.  This site evaluation must then be submitted to the 
staff of the Conservation District for approval.  The staff shall review the site 
evaluation within 15 days of its submission.  

 
It is suggested that the subdivider obtain a site evaluation, including a soil survey 
and interpretations, and use it as an aid in the development of the Sketch Plan.  

 
4-2 Preliminary Plat - The Preliminary Plat shall meet the minimum standards of design set 

forth in these regulations and shall include the following information: 
4-2.1. The Preliminary Plat shall be prepared by a South Carolina Registered Land 

Surveyor at a convenient scale of not less than one inch equals 100 feet; 
adjustable depending upon lot sizes and total acreage. The plat and the 
accompanying information shall be drawn upon one of four standardized sheets: 
8.5” x 11”; 8.5” x 14”; 11’ x 17’; 24” x 36”.  

 
 If more than one sheet is used to show the property, each sheet must indicate its 

particular number, the total number of sheets in the plat, and its relation to all 
adjoining sheets 

 
4-2.2. The Preliminary Plat shall include the following: 

 
A. Name  

 
1. Name of subdivision if property is within an existing subdivision.  
 
2. Proposed name if not within a previously platted subdivision.  The 

proposed name shall not duplicate the name of any plat previously 
recorded.   
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B. Ownership 
 

1. Name and address, including telephone number of legal owner or 
agent of the property involved in the subdivision. 

2. Name and address, including telephone number of the professional 
person(s) responsible for the subdivision's design, or for the design 
of any public improvements, and for the surveys.  

 
C. Location 

 
A vicinity map at a scale of not less than one inch equals two miles 
showing the relationship of the proposed subdivision to surrounding 
development.  The scale of the vicinity map should be shown, as well as a 
north arrow.  

 
D. Features 

 
1. Total acreage in the tract to be subdivided.  
 
2. Graphic scale, north point and date.  The north point shall be 

identified as magnetic, true or grid north. 
 
3. Boundaries of the tract to be subdivided with all bearings and 

distances indicated.  The boundary survey shall be to such a degree 
of accuracy that the error of closure is no greater than 1:2,500. 

 
4. The following conditions: 

 
a. Topography by contours at vertical intervals of not more 

than five (5) feet and extending at least one hundred (100) 
feet outside the subdivision. 

 
b. Deed record names of adjoining property owners.   
 
c. Names of any adjoining subdivision.  
 
d. Property lines within and adjoining the subdivision.  
 
e. Location and right-of-way of all existing or platted streets 

or other public ways, railroads, easements, water courses 
and buildings either on or adjacent to the property to be 
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subdivided.  Specify whether utility lines are in easements 
or right-of-ways and show location of poles or towers.  

 
f. Location of city limits.  
 
g. Location of streams, lakes, swamps, and land subject to 

flood, based on a one hundred-year frequency flood.  Those 
lots so affected shall be identified and noted on the plat. 

 
h. Location of existing adjoining property lines.   
 
i. In case of re-subdivisions, a copy of the existing plat with 

proposed re-subdivisions superimposed thereon.  
 
j. Size and location of existing sewers, water mains, drains, 

culverts or other underground facilities within the street or 
within the right-of-way of streets or roads adjoining the 
tract.  Grades and invert elevations of sewers shall be 
shown.  

 
k. The acreage of each drainage area affecting the proposed 

subdivision.  
 
l. All elevations shall refer to Mean Sea Level Datum (if 

available) where public water and/or public sewers are to 
be installed.  

 
m.  Boundary of wooded area(s). 

 
5. The following proposed conditions:  

 
a. The location, width, classification and proposed name of all 

proposed streets, alleys, and other public ways.  This should 
include the width of both the paved surface and the right-
of-way.  

 
b. The location and width of all utility and other types of 

easements.  
 
c. The location, dimensions and building setback lines of all 

proposed lots.  
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d. The location and dimensions of all property proposed to be 

set aside for a park, playground, or other public use, or for 
the common use of property owners in the proposed 
subdivision with designation of the purpose thereof and 
conditions, if any, of the dedication or reservation.  

 
e. Sufficient data acceptable to the City Project Engineer and 

Lexington County Public Works to determine readily the 
location, bearing and length of all property lines, and to 
reproduce such lines upon the ground: the location of all 
proposed monuments.  

 
f. Indication of the use of all lots (single family, two family, 

multi-family, townhouse, offices, commercial, 
warehousing, industrial, etc.) 

 
g. Blocks shall be consecutively numbered or lettered in 

alphabetical order.  The blocks in numbered additions to 
subdivisions bearing the same name shall be numbered or 
lettered consecutively throughout the several additions. 

 
h. All lots in each block shall be consecutively numbered.  
 
i. Total number of lots and total length of new streets.  

 
 j. Sidewalk locations. 
 
 
4-3   Construction Plans 
 

4-3.1. General - Construction plans shall be prepared for all required improvements by a 
registered South Carolina Engineer at a convenient scale of not less than one inch 
equals 100 feet.  

 
4-3.2. The Construction Plans shall include the following if such an improvement is 

proposed in the subdivision.  
 

A. Profiles showing existing and proposed elevations along the centerlines of 
all new roads.  The elevation along the centerlines of existing roads shall 
be shown within one hundred (100) feet of their intersection with new 
roads.  Approximate radii of all curves, lengths of tangents, and central 
angles on all streets shall be shown. 
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B. Where steep slopes exist, the City Project Engineer and Lexington County 

Public Works may require that cross-sections of all proposed streets at 
one-hundred foot stations shall be shown at five (5) points as follows: On 
a line at right angles to the center line of the street, and said evaluation 
points shall be at the center of the street, each property line, and points 
twenty-five (25) feet inside each property line.  

 
C. Plans and profiles showing the locations and typical cross-section of street 

pavements including curbs and gutters, sidewalks, drainage easements, 
rights-of-ways, manholes, and catch basins; the locations of street trees, 
street lighting standards, and street signs; the location, size and invert 
elevations of existing and proposed sanitary sewers, storm water drains, 
and fire hydrants, showing connection to any exact location and size of all 
water, gas, or other underground utilities or structures.  

 
D. Location, size, elevation, and other appropriate description of any existing 

facilities or utilities, including, but not limited to, existing streets, sewers, 
drain, water mains, easements, water bodies, streams, and other pertinent 
features such as swamps, railroads, buildings, at the point of connection to 
proposed facilities and utilities within the subdivision.  The water 
elevations of adjoining lakes or streams at the date of the survey and the 
approximate 100-year flood elevations of such lakes or streams.  All 
elevations shall be referred to the Mean Sea Level Datum where public 
water and/or public sewers are to be installed.  

 
E. The acreage of each drainage area affecting the proposed subdivision.  
 
F. Topography at a contour interval of two (2) feet, referred to sea level 

datum when public water and/or public sewers are to be installed or 
portions(s) of the subdivision would be inundated by a 100-year frequency 
flood. 

  
G. All specifications and references required by the construction standards 

and specifications of the City of Cayce, any other local government 
providing any utility, and the Department of Health and Environmental 
Control or Lexington County Public Works.  

 
H. A site grading plan showing proposed finished contours when any major 

contour changes or filling for flood protection is proposed in the 
subdivision. 
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I. Title, name and address, telephone and signature of the South Carolina 

Registered Engineer and Surveyor responsible for the plans and date, 
including revision dates.   

 
4-4 Final Plat:  General - The Final Plat shall be prepared by a South Carolina Registered 

Land Surveyor at the same scale and containing the same information, except for any 
changes or additions required by the Administrative Official, as shown on the Preliminary 
Plat, The final finished contours and the resultant areas subject to inundation by a 100 
year flood shall be shown.  The Preliminary Plat may be used as the Final Plat if it meets 
these requirements and is revised in accordance with the requirements of the 
Administrative Official. 
 
4-4.1 Scale of Plat - The Final Plat shall be drawn to a scale of not less than one (1) 

inch equals one hundred (100) feet. 
 
4-4.2 Plat Information - All revision dates must be shown as well as the following:  

 
A. Name of owner of record.  
 
B. Name of subdivision, date, north point, and graphic scale.  The north point 

shall be identified as magnetic, true or grid north. 
 
C. Name, registration number, and seal of registered surveyor or civil 

engineer.  
 
D. Name of municipality and/or county in which the subdivision is located 

and location map.  
 
E. Sufficient data to determine readily and reproduce accurately on the 

ground the location, bearing, and length of every street centerline, lot line, 
easement, boundary line, and building line whether curved or straight.  
This shall include the radius, point of tangent, and other data for curved 
property lines and curved streets, to an appropriate accuracy and in 
conformance with good surveying practice.  

 
F. Names of owners of record of all adjoining land and all property 

boundaries, water courses, streets, easements, utilities and other such 
improvements, which cross or form any boundary line of the tract being 
subdivided.  

 
G. Exact boundaries of the tract of land being subdivided shown with bearing 

and distances.  
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H. Streets, alleys, rights-of-way, percent of grades, and street names. 
 
I. Rights-of-way or easement: location, widths and purposes.  
 
J. Lot lines, minimum building setback lines, and lot and block numbers.  
 
K. Parks, school sites, or other public open spaces, if any.  
 
L. All dimensions shall be to the nearest one-tenth (0.1) of a foot and angles 

to the nearest minute or as required by "Minimum Standards for the 
Practice of Land Surveying in South Carolina", whichever is stricter.  
 

M. Accurate description of the location of all monuments and markers.  
 

N. Areas to be used for purposes other than single-family residential and 
 public, if any, with the purpose, location, and dimensions of each 
 indicated. 

 
O. One copy of the final plat, which shall be retained by the City of Cayce, 
 shall include an overlay showing the type, number, and location of all 
 streetlights. 

 
4-4.3 Certification - The following signed certificates shall appear on the Final Plat 

that is submitted to the Administrative Official by the subdivider: 
 
A. Certificate of Accuracy 

 
I hereby certify that the plan shown and described hereon is true, correct, and 
accurate survey required by the Land Development Regulations of the City of 
Cayce and that the monuments shown were placed to the specifications set forth 
in said regulations. 
__________   _______________________________ 
Date     Registered Land Surveyor or Engineer 
 
SEAL          S. C. Registration Number___________ 

 
 

B. Certification of Ownership and Dedication 
 

It is hereby certified that I am (we are) the owner(s) of the property shown and 
described hereon and that I (we) hereby dedicate all streets, alleys, walks, parks, 
and other sites to public or private use as noted. 
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____________  _______________________ 

Date    Owner 
 
 

C. Information to Accompany Final Plat when not using a Bond: 
 

1. Final plan of sanitary sewer system with grade, pipe sizes, points of 
discharge, and pipe invert elevation. 

 
2. Final plans of storm-water sewer system with grade, pipe size and 

location of outlets, and pipe invert elevations. 
 

3. Final plan of water system with pipe sizes and location of hydrants 
and valves. 

 
4. The following signed certificate: 

 
I hereby certify that the streets, drainage system, sewer system and water 
system in _____________________ subdivision as shown on the Plat 
dated _________, prepared by ________________________ has been 
installed in accordance with the Preliminary Plat (construction 
drawings) approved _________________. 

   __________   ____________________________ 
    Date     Registered Engineer 
 
    SEAL    S.C. Registration Number _______ 
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ARTICLE 5 

MINIMUM DESIGN STANDARDS 
 
5-1 General - In considering any Preliminary Plat, the Administrative Official shall give 

consideration to any Comprehensive Plan, or segments thereof, affecting the area in 
which the subdivision is located. 

 
5-2 Streets - All streets, which shall hereafter be established in connection with the 

development of a subdivision, shall comply with the following design standards: 
 

The layout of the streets as to arrangement, character, width, grade, and location may be 
required to conform to the, Official Map, Comprehensive Plan, to adjoining street 
systems or adjoining properties, and to the topography, natural features and drainage 
systems provided. 
 
Where a subdivision abuts or contains an existing or proposed collector or through street, 
the Administrative Official may require marginal access streets, reverse frontage with 
screen planting, deep lots, or such other treatment as may be necessary for adequate 
protection of residential properties and to afford separation of through and local traffic. 

 
Roads of an existing subdivision shall not be used as the sole means of ingress and egress 
in developing a new subdivision or extending an existing one unless granted by the 
Administrative Official.  If, in judgment of the Administrative Official, the increased 
traffic and noise would create a safety hazard or otherwise be detrimental to residents of 
the existing subdivision, additional access shall be provided. 

 
5-2.1 Continuation of Existing Street Pattern - Whenever topography will permit, the 

arrangements of streets in a subdivision shall provide for the alignment and 
continuation or projection of existing streets in adjoining areas.  This is to mean 
the interconnectivity of subdivision developments. 

 
5-2.2  Cul-de-sacs - Cul-de-sacs shall terminate in a circular turnaround having a 

minimum right-of-way of at least one hundred (100) feet in a diameter and a 
paved turnaround with a minimum outside diameter eighty (80) feet or other 
approved type of turnaround.  Maximum length shall not exceed eight hundred 
(800) feet unless unusual circumstances require a greater length.  

 
5-2.3 Temporary Dead-End Streets - Temporary dead-end streets, which extend for a 

greater distance than the depth of one abutting lot, shall be provided with a 
temporary turnaround having a diameter of eighty (80) feet, or other suitable 
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turnaround.  

5-2.4 Half Streets - Half streets are prohibited along property lines.  Whenever a street 
is planned adjacent to the proposed subdivision tract boundary, the entire street 
right-of-way shall be platted within the proposed subdivision.  

 
 5-2.5 Intersections - The centerline of no more than two (2) streets shall intersect at 

any one point.  Streets shall be laid out so as to intersect as nearly as possible at 
right angles and no street shall intersect any other street at an angle of less than 
sixty (60) degrees (angles of intersection to be measured at the intersection of 
street centerline).  Curved streets shall have a minimum tangent of one hundred 
(100) feet at intersections.  

 
 5-2.6 Reverse Curves - Where practical, a tangent of at least two hundred (200) feet on 

minor streets and three hundred (300) feet on collector streets shall be provided 
between reverse curves.  On major thoroughfares, tangent distances shall be 
determined by the State Department of Transportation.  

 
5-2.7 Street Access - Where it is essential to the development of a logical street pattern, 

street right-of-way shall be extended to the boundary of adjoining property. 
Incompatible characteristics of adjoining property shall be given due 
consideration in making a determination of what shall constitute a logical street 
pattern.  

 
5-2.8 Street Jogs - Street jogs should be avoided.  Where unavoidable, street jogs at 

intersections shall have a centerline offset of not less than one hundred fifty (150) 
feet.  

 
5-2.9 Street Names - Streets that are extensions of, or obviously in alignment with 

existing named streets, shall bear that name.  The name of new streets shall be 
subject to the approval of the City Planning Commission and shall not duplicate 
or be similar in sound to existing names in Lexington County or Richland County 
when appropriate, irrespective of the use of the suffix street, avenue, circle, way, 
boulevard, drive, place, or court or the like.  

 
5-2.10 Additional right-of-way - Subdivisions which include an existing platted street 

that does not conform to the minimum right-of-way requirements of these 
regulations shall provide additional width along one or both sides of such street so 
that the minimum right-of-way required by these regulations is established. 
Subdivisions abutting only one side of such street shall provide a minimum of 
one-half, measured from the centerline of the existing right-of-way, of the 
right-of-way required by these regulations. 
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5-2.11 Right-of-Way and Pavement Widths - Minimum right-of way and pavement 

widths shall be as follows: 
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**   Or where connected to neighborhoods with closed section sub-collectors and access          
       roads. 
***  Where the centerline deflection angle is 60 degrees or greater, the designer may  

deviate from the 25 mph design criteria and use a minimum radius of 125 feet to connect the 

 
 
 

R/W Minimum Pavement 
Width (feet) 

Design 
Speed 
(mph) 

Min. 
Radius 
(feet) 

Max. 
Grade 
% 

Business/ 
Industrial 

60’ 40’ Closed section with 5’ 
sidewalks on both sides 

30 380 6% 

Residential 
Collector  
Lots> 20,000 
SF 
 
 
 
 
 
 
 
Lots< 20,000 
SF  ** 

60’ 
 
 
 
 
 
 
 
50’ 
 
 
50’ 

24’ Open section with 6’ 
graded shoulder and a 4’ 
wide sidewalk on one 
side, outside of the ditch 
or a 24’ closed section 
with a 4’ sidewalk on one 
side. 
 
 
 
30’ closed section with a 
5’ wide sidewalk on one 
side. 

30 
 
 
 
 
 
 
 
30 
 
 
30 

380 
 
 
 
 
 
 
 
380 
 
 
380 

8% 
 
 
 
 
 
 
 
8% 
 
 
8% 
 

Residential 
Sub-Collector 
Lots > 30,000 
SF 
 
Lots > 10,000 
or < 30,000 SF 
 
 
Lots < 10,000 
SF 

50’ 
 
 
 
 
50’ 
 
 
 
60’ 

24’ Closed section with a 
4’ sidewalk on at least one 
side. 
 
 
30’ Closed section with 5’ 
wide sidewalks on both 
sides 
 
36’ Closed section with 5’ 
wide sidewalks on both 
sides 

25 
 
 
 
 
25 
 
 
 
25 

200*** 
 
 
 
 
200*** 
 
 
 
200*** 

8% 
 
 
 
 
8% 
 
 
 
8% 

Residential 
access Lots> 
30,000 SF 
 
Lots > 10,000  
or Lots < 
30,000 SF 
 
Lots < 10,000 
SF 

50’ 
 
 
 
50’ 
 
 
 
50’ 

18’ Open section with 6’ 
graded shoulder or 24’ 
Closed section 
 
24’ Closed section with 
5’ wide sidewalks on 
both sides 
 
30’ Closed section with 
5’ wide sidewalks on 
both sides 

25 
 
 
 
25 
 
 
 
25 

200*** 
 
 
 
200*** 
 
 
 
200*** 

10% 
 
 
 
10% 
 
 
 
10% 
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centerlines 

   
      5-2.12 Street Grades - Grades on major thoroughfares shall be established by the State 

Department of Transportation.  Grades on collector streets shall not exceed eight 
(8%) percent unless topographic conditions make this impractical.  Grades on 
minor residential streets shall not exceed fifteen (15%) percent.  All streets shall 
have a minimum grade of not less than one-half (0.5%) percent. 

      
      5-2.13 Horizontal Curves - Where a deflection angle of more than ten (10) degrees 

occurs in the alignment of a minor street, a curve of reasonable radius shall be 
introduced.  A curve shall be introduced at any change in direction of a collector 
street or major thoroughfare.  On major thoroughfares, the centerline radius of a 
curvature shall be determined by the State Department of Transportation.  On 
collector streets the centerline radius of curvature shall not be less than three 
hundred and fifty (350) feet.  On minor streets, the centerline radius of a curvature 
shall not be less than one hundred and fifty (150) feet. 

      
      5-2.14 Vertical Curves - Minimum stopping sight distance on major thoroughfares shall 

be determined by the State Department of Transportation.  On collector streets 
minimum stopping sight distance shall be two hundred and seventy-five (275) feet 
(40 mph), and on minor streets one hundred and sixty (160) feet (25 mph).  
Stopping sight distances shall be measured from height of eye (three (3) feet nine 
(9) inches) to an object with a height of six (6) inches.  Both distances measured 
above the centerline of the street.   

      
 5-2.15 Split Level Streets - Streets which are constructed so as to have two traffic ways, 

each at different levels within the same right-of-way, shall provide a paved traffic 
surface of at least twenty (20) feet on each level and a slope between the two 
traffic ways of three to one (3:1) or flatter. 

 
 5-2.16 Connectivity Index for Internal Streets - The streets within any proposed 

subdivision shall provide a connectivity index of at least 1.2. The connectivity 
ratio is computed by dividing the number of street links by the number of nodes 
within the subdivision. For purposes of this section, subdivisions with an arterial 
or collector providing access to a proposed subdivision is not considered a node in 
computing the connectivity ratio. The connectivity ratio does not apply to minor 
subdivisions.  

 
 5-2.17 Private Streets- Private streets may be permitted by the City of Cayce Planning 

Commission for the purpose of subdivision, if the private street is constructed to 
County standards and a mechanism approved by the Planning Commission is 
established to provide for all future maintenance of the private street. 
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5-3 Blocks - The Administrative Official shall examine every proposed subdivision as to its 

compliance with the following provisions: 
 

5-3.1 Non-residential Blocks - Non-residential blocks shall be of such length and 
width as may be suitable for their prospective use, including adequate provision 
for off-street parking and service. 

 
 5-3.2 Residential Block Length - In order to insure convenient access between various 

parts of a subdivision, between the subdivision and surrounding areas, and in 
order to help prevent traffic congestion and undue inconvenience, the length of 
residential blocks hereafter shall not exceed fourteen hundred (1,400) feet or be 
less than six hundred (600) feet from corner to corner.  Provided, however, such 
length requirements may be modified when such shall be appropriate due to the 
topography or physical shape of the property being subdivided.  The width of any 
residential block shall be sufficient to permit two (2) tiers of lots, where 
topography and land ownership permits, except as otherwise provided in these 
regulations. 

 
5-3.3 Crosswalks - Where a subdivision design involves unusually long blocks, public 

right-of-way for pedestrian crosswalks shall be provided where such are necessary 
for the convenience of pedestrians.  Such crosswalk shall not be less than ten (10) 
feet wide and improved to include a concrete, asphalt or other approved surface 
walkway six (6) feet wide and four (4) inches thick. 

 
5-3.4 Block Width - Blocks to the interior of the subdivision shall have sufficient width 

to provide for two tiers of lots. One tier of required block width is permitted in 
blocks adjacent to collector streets or arterial streets or waterway. Not more than 
two tiers of lots shall be provided for any block.  

 
5-4 Lots - All lots, which shall hereafter be established in connection with the development 

of a subdivision, shall comply with the requirements set forth in the Zoning Ordinance of 
the City of Cayce, South Carolina or as shown below, whichever are more restrictive. 

 
5-4.1 Authority of Health Department - Nothing contained in these regulations shall 

be construed as preventing the Health Department, after study of the conditions 
existing in a proposed subdivision, from requiring that all or any portion of the 

 
 43 



 
area of such subdivision shall not be built upon or that the minimum lot sizes set 
forth in these regulations are inadequate and must be increased to insure the 
protection of the public health. 

 
5-4.2 Setback Lines - Residential - Building setback lines shall be in accordance with 

the Zoning Ordinance.  Minimum side and rear setback lines shall also be in 
accordance with the Zoning Ordinance.  Driveways shall be at least 2 feet from 
the property line except at the point of entry and exit. 

 
5-4.3 Lot Lines and City Limit or County Lines - Insofar as practical, lots should   

not be divided by City Limit or County boundary lines. 
 
5-4.4 Lot Lines - Insofar as practical, side lot lines shall be at right angles to straight  
 street lines and radial to curved street lines. 

 
5-4.5 Minimum Lot Dimensions and Area - The minimum lot width at the front 

building line and minimum lot area shall be designated in the City of Cayce 
Zoning Ordinance. 

 
5-4.6 Corner Lots 

 
A. Corner lots shall be at least five (5) feet wider than interior lots; provided 

however, the maximum required width of corner lots shall be one hundred 
(100) feet. 

 
5-4.7 Double Frontage - Double frontage lots (i.e., lots having street frontage both in 

front and rear) shall be avoided except in commercial zones, where essential to 
provide separation of residential development from railroad or major street 
right-of-way or from non-residential uses or where necessary due to topography. 
Where a railroad or major thoroughfare right-of-way, as shown on the major 
thoroughfare plan, abuts or runs through any portion of the subdivision, the 
subdivision plat shall provide for either a minor street or lots backing onto said 
right-of-way having a minimum depth of two hundred (200) feet. 

 
5-4.8 Street Access - Every lot hereafter established shall front or abut on a street which 

conforms to the requirements of these regulations. 
 

5-4.9 Flag Lots - Flag lots are not permitted. 
 
5-4.10 Lots to Be Contiguous - Lots shall be arranged in a contiguous pattern within 

blocks or abutting a cul-de-sac. For minor subdivisions, all lots shall be 
contiguous, and any new lots subdivided from a tract that has been previously 
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subdivided shall adjoin the existing lots.  

 
5-5 Easements - Easements shall be required in subdivisions for the following purposes: 
 

5-5.1 Utility Easements - When it is found to be necessary and desirable to locate 
public utility lines in other than street right-of-way, easements shall be shown on 
the plat for such purposes.  All above ground utilities shall be provided along rear 
property lines except where site conditions make this impractical.  Such 
easements shall be not less than twenty (20) feet along rear property lines and 
fifteen (15) feet along the side property line and, where possible, shall be centered 
on rear and side lot lines. 

 
5-5.2 Water Course and Drainage Easements - Where a proposed subdivision is 

traversed by a water course, drainage way, or stream, appropriate provisions shall 
be made to accommodate storm water and drainage through and from the 
proposed subdivision.  The area so improved shall conform substantially to the 
lines of said water course and be of a sufficient width for construction, or both, as 
to be adequate for the purpose, provided however, such public easement shall be 
not less than twelve (12) feet in width. 

 
5-6 Reservation of Public Sites - To insure the orderly development of the community, the 

subdivider shall be required to reserve and negotiate to sell needed spaces for parks, 
schools, fire stations and playgrounds, as required by local governmental units, for a 
period not to exceed thirty (30) days from the date of submission of the Sketch Plan.  The 
reservation period may be extended for one (1) additional thirty (30) day period if a 
governmental unit files with the Administrative Official a written statement indicating a 
desire to negotiate. 

 
5-7 Flood Protection – Refer to the City’s Flood Damage Prevention Ordinance. 
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ARTICLE 6 

REQUIRED IMPROVEMENTS 
 

The subdivider shall install and/or pay for the improvements required by these regulations 
necessary to serve his subdivision prior to the approval of the Final Plat: 

 
6-1 Monuments - All lot corners, street corners, and points of change of direction in 

exterior boundaries of the subdivision shall be marked with an iron pipe at least twenty 
four (24) inches long and driven to within four (4) inches of the finishing grade or flush 
as conditions may require. 

 
6-2 Natural Gas - When gas lines are located in a street right-of-way, where possible, such 

lines shall be located outside the portion of the street to be surfaced to prevent cutting into 
the paved surface to serve abutting properties. 

 
6-3 Water Supply - A public water system shall be installed in all subdivisions.  When a 

water system is installed in a subdivision, water mains, valves, and fire hydrants shall be 
installed according to plans and specifications approved by the City Project Engineer and 
the Health Department.  When the water main is located in the street right-of-way and it 
will be necessary to cut into the street surface to serve abutting lots, a connection shall be 
stubbed out to the property line to serve each lot before the street is surfaced. 

 
6-4 Sanitary Sewerage - If a sanitary sewer system is installed in a subdivision, sanitary 

sewers shall be installed to the plans and specifications approved by the appropriate City 
Project Engineer and the South Carolina Department of Health and Environmental 
Control.  When the sewer main is located in the street right-of-way, and it will be 
necessary to cut into the street surface to serve abutting lots, a connection shall be 
stubbed out to the property line to serve each lot before the street is surfaced. 

 
6-5 Sewerage Disposal Systems - Prior to the construction of any sewerage disposal system 

such as an oxidation pond or other facility, the location, size, plans, and specifications of 
such a facility shall be approved by the City Project Engineer and the South Carolina 
Department of Health and Environmental Control. 

 
6-6 Curbs and Gutters - Concrete curbs or paved valley-type gutters shall be installed and 

shall be in accordance with plans and specifications of the South Carolina Department of 
Transportation and Lexington County Public Works. 

 
6-7  Street Grading and Surfacing - Street grading, base preparation, and surfacing shall be 
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carried out by the subdivider according to plans and specifications of the South Carolina 
Department of Transportation and Lexington County Public Works. 

 
6-8 Storm Drainage - An adequate drainage system, including necessary improved open 

channels, pipes, culverts, storm sewers, intersection drains, drop inlet, bridges, and other 
necessary appurtenances shall be installed by the subdivider and shall be according to 
plans and specifications approved by the Lexington County Public Works. 

 
6-9 Street Name Signs - Street name signs shall be installed at all intersections within a 

subdivision.  The location and design of such signs shall be approved by the proper City 
authority. 

 
6-10 Sidewalks - Sidewalks shall be installed and shall be constructed within the street 

right-of-way, and approved by Lexington County Public Works.  A four (4) foot sidewalk 
shall be provided on at least one side of all minor streets.  Five (5) foot sidewalks shall be 
provided on both sides of collector streets and major thoroughfares. A 3 foot landscaped 
strip should be provided between the sidewalk and the edge of the curb.  

 
6-11 Underground utilities – Utilities must be placed underground wherever practical. 
 
6-12 Trees - It is the intent of the City of Cayce to preserve trees within its 

corporate limits. In keeping with this intent, street trees should be planted at forty (40) 
foot intervals within ten (10) feet of the street right-of-way on both sides of the street, but 
must be outside the right-of-way.  Existing trees should be preserved whenever possible, 
and the plans and specifications for tree planting and tree preservation should meet the 
approval of the Administrative Official. 

 
6-13 Parks and Open Space  - Parks and open space provide a valuable asset to the urban 

setting for of the City of Cayce, its historical development and the general welfare of its 
residents. These standards ensure that parks and open space provide focal points for new 
communities. A central square or green, for example, may comprise a majority of the area 
required for dedication. 

 
 6-13.1. Required parks/open space shall be reserved for any development in the   

 zoning  districts or areas as set forth in Table 6.1 
 

6-13.2. Categories of Parks/Open Space - The types of park or open space that may be 
provided to satisfy this chapter are described in Section 10.4-5 of the Cayce 
Zoning Ordinance. The applicant may choose among the types of parks or open 
space to include within the proposed development that is consistent with the 
overall minimum set-aside requirements of Table 6.1.  

 

 
 47 



 
 
 
 
 
 
 
 
 
 

6-13.3. Development phasing: This section establishes a procedure for enforcing the 
requirements for parks and open space through development phasing while 
providing flexibility in the development approval process. This procedure 
recognizes that there is usually a delay between the date when a subdivision plat is 
approved and when the lots are built upon and occupied, thus creating a demand 
for parks and open space.  
A . In residential subdivisions that are to be platted in two or more phases, the 

required park or open space dedication must be provided in each phase of 
subdivisions except as provided in subsection B below 

B. If a subdivision is proposed in phases, the applicant may plat the first 100 
lots pursuant to the preliminary plat and defer the provisions of parks 
and/or open space to future phases of the development. No further 
subdivision plat shall be approved unless and until parks or open space are 
provided in increments equal to the acreage required in 6-13.1 above. 
Required Parks/Open Space of this chapter are subject to the phasing 
provisions of Table 6.3. 

 
 
 
Table 6.3 
Number of lots per 
phase 

Acres of parks or open 
space required 

Timing of improvements 

Phase 1: 1-100 Up to 1 (minimum size 
of 1 acre) 

Phase 2 
 

Phase 2: 101-300 Up to 2 Phase 3 
Phase 3 through 
completion of 
development 

As required by 6-13.1 At time of platting 

 
6-13.4. Connectivity: The City of Cayce finds and determines that an interconnected 

system of parks, trails, greenways, and bikeways provided a greater public benefit 
than isolated parks with access exclusively by automobiles. Such areas can 
provide form to neighborhoods, a common public gathering space, and an 

Table 6.1 
Zoning Districts or Areas Required Parks/Open Space 
Industrial Not applicable 
Residential 900 square feet per dwelling unit 
Commercial/office 450 square feet per 1,000 gross square feet 

for buildings exceeding 5,000 square feet 
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opportunity to protect natural areas. Accordingly, this section provides incentives 
for developers to link parks and open space provided pursuant to this section with 
other public or private park and opens space areas. It is not the intent of this 
section to require developers or landowners to provide general public benefit but 
rather to create incentives for creativity in the design of parks and open space as 
well as creative opportunities to meet the requirement of this section.  
A  Greenbelts, greenways, or linear parks provided pursuant to this subsection 

shall be credited toward the minimum park and open space area 
requirements of 6-13.1 at a ratio of 1 acre for every 20,000 square feet 
provided, where 
1. Such areas include sidewalks, trails, or similar facilities that align 

with such facilities in an abutting tract, or where abutting tracts are 
improved, or conform to the specifications set forth in the facilities 
plan. 

2. Parks or open space provided pursuant to this subsection shall be 
credited toward the minimum park and open space are 
requirements at a ratio of 1 acre for every 20,000 square feet 
provided, where  
a. all lots within the proposed subdivision are within 1/4 mile 

of the park or open space; and 
b. the park or open space area abuts an area zoned C-2 

(NEIGHBORHOOD COMMERCIAL).   
 

 
6-14 Traffic Control Devices - Traffic Control devices whether signs or signals, shall be 

installed by the Developer as deemed appropriate by the City of Cayce, its agencies 
and/or the South Carolina Department Transportation.  The authority to require traffic 
control devices may be exercised by the City at anytime during the approval process. 

 
6-15 Street Lights Standard 15,000 lumen LED street lights shall be installed at a rate of not 

less than one street light per six (6) lots  The developer shall make provisions for 
operating cost and perpetual maintenance.  

 
6-16 Secondary Access - At least one access point into a single-family residential subdivision 

shall be provided for every 2,640 (1/2 mile) of frontage. Where a single-family residential 
subdivision exceeds 125 units, a secondary access will be required.  

 
6-17 Cross Access - All lots in commercial or mixed-use districts that front an arterial or 

collector street shall provide an access connection to abutting parking areas that is at least 
36 feet in width. The applicant may grant a common access easement across the lot or 
recorded deed covenant providing common access across the lot with adjacent lot or lots 
as mitigation.  
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6-18 Traffic Calming -  

6.18.1 Applicability: This section applies to local streets. Streets exceeding 300 feet in 
length shall include an approved traffic calming feature. The distance between 
traffic calming features shall not exceed the block length standards in Section 5-
3.2 

6-18.2 Traffic Calming Features: the following provisions describe and establish 
standards for permitted traffic calming devices where traffic calming measures are 
permitted as part of the roadway design elements in Section 5-2. The descriptions 
below are described in the document entitled Traffic Calming: State of the 
Practice. Traffic calming options for local streets are noted in Table 6.4 

6-18.3 Maintenance: Maintenance of landscaping associated with traffic calming features 
shall be the sole responsibility of the HOA. 

 
 
 
 

 
Table 6.4 
Neckdown/flares, street narrowing/intersection throating: 
neckdowns are curb extensions at intersections that reduce roadway 
width curb to curb. They are sometimes called slow points, nubs, 
bulbouts, knuckles or intersection narrowing. These traffic control 
measures reduce the width of a section of roadway in a gradual manner. 
They shorten crossing distances for pedestrians and draw attention to 
pedestrians via raised peninsulas. By tightening curb radii at the corner, 
the pedestrian crossing distances are reduced and the speeds of turning 
vehicles are reduced. The effect of this measure is to reduce speed and 
discourage nonlocal traffic. Motorists react to the measure with slower 
speed because of concern of limited path.  
Roundabouts/traffic circles: These are raised circular structures 
constructed at a three- or four-way intersection. Their objectives are to 
slow speeding and reduce the number and severity of vehicular 
accidents. This measure is more suitable for wide intersections and may 
accommodate all sizes of vehicles by applying appropriate engineering 
designs.  
Speed humps: These are raised pavement features constructed across 
the width of the street. The speed hump shall be 3 inches high and 12 
feet long from the leading edge to the trailing edge. This feature 
discourages motorists from speeding and encourages them to obey the 
posted speed limit. When speed humps are constructed, advisory signs 
shall be installed to notify motorists of speed humps and an appropriate 
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advisory travel speed.  
Median Islands: These are raised, circular landscaped areas located 
within nonintersecting, midblock locations. Median islands channelize 
traffic and separate opposing flows. Traffic must slow down to 
maneuver around a median island. Median islands offer landscaping 
opportunities and maintenance responsibility. Median islands can be 
use to protect existing trees.  
"T" Intersections: These are located at grade intersections where one 
of the intersecting street links is perpendicular to the other two. Traffic 
must slow down to negotiate the turning maneuvers in a "T" 
intersection. This roadway feature is very common. Motorists are 
familiar with "T" intersections. 
 

 

 
 51 



 

ARTICLE 7 

GROUP DEVELOPMENT 
 
7-1 General 
 

7-1.1 In order to prevent creation of traffic hazards, insure the provision of off-street 
parking and provision of necessary utilities, site plans for group developments 
such as shopping centers, industrial parks, mobile home parks, apartment 
complexes, and motels where the site is not subdivided into lots and public 
streets, but is retained in one ownership, the site plan shall be submitted to the 
Planning Commission for review and approval. 

 
7-1.2 These regulations are considered minimum and may be superseded by more 

restrictive regulations such as the Zoning Ordinance. 
                     

7-1.3 Types of Group Developments 
  

A. Group commercial or industrial developments consist of more than one 
commercial or industrial structure erected on a single lot. 

 
B. Group housing developments consist of:  

1.  Any structure containing more than four dwelling units on the first 
floor level thereof or containing more than eight dwelling units 
throughout, except that high rise apartments are not considered to be 
group housing developments. 

2.  More than one structure containing dwelling units erected on a single 
lot.  

 
7-2 Procedures for Group Development Approval 
 

The following procedures shall be followed in the submission, review, and action upon 
all group development plats: 

 
7-2.3 Site Plan 

                     
A. The developer shall submit at least seven (7) copies of a Site Plan to the 

Planning Commission for review.  The staff shall recommend approval, 
disapproval, or approval with modification the Site Plan within thirty (30) 
days to the Planning Commission.  The Planning Commission shall 
approve, disapprove, or approve with modification the site plan at its next 
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regularly scheduled meeting.  Pertinent comments and recommendations 
shall be noted by the Planning Commission. 

                        
 B. If the Site Plan is disapproved by the Planning Commission or if the 

Planning Commission requires changes with which the developer does not 
concur, the developer may appeal to the Circuit Court within thirty (30) 
days of being notified of the Planning Commissions’ decision.  

                          
 C. If the Planning Commission fails to act within thirty (30) days after 

submission of the Site Plan, the Administrative Official must inform the 
developer of the date on which action shall be taken but such extension of 
time shall not exceed thirty (30) days.  Failure of the Planning 
Commission to act within these time limits shall be deemed to constitute 
Site Plan approval and a certificate to that effect shall be issued by the 
Administrative Official upon demand. 

             
 7-2.4 Construction Drawings 
      

A. The developer shall submit at least five (5) copies of the Construction 
Drawings along with the necessary supporting data to the Administrative 
Official. 

               
B. Upon determination that the Construction Drawings conform to the 

approved Site Plan, the staff shall submit these plans to the following 
agencies (as appropriate) for review and approval. 

               
1. City of Cayce Building Department 
2. City of Cayce Public Works Department 
3. Lexington County Public Works 

                  
C. Upon receipt of the reports from the above agencies, the Planning 

Commission shall approve, disapprove or approve with modifications the 
Construction Drawings within thirty (30) days after submission of the 
plans. 

               
D. The developer shall obtain all required South Carolina DHEC approvals. 

            
E. If the construction drawings are disapproved by the staff or if the staff 

requires changes with which the developer does not concur, the developer 
may submit the construction drawings to the Planning Commission.  The 
Planning Commission shall review and approve, disapprove or approve 
with modifications the construction drawings at the next regular meeting at 
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which it is presented.  Pertinent comments and recommendations shall be 
noted by the Planning Commission. 

               
F. If the Planning Commission fails to act within thirty (30) days after 

submission of the construction drawings, the plans shall be automatically 
approved and a certificate to that effect shall be issued by the 
Administrative Official upon demand. 

               
G. The Planning Commission shall not act to override the requirements of 

other agencies.  The commission may seek to bring agreement in cases of 
conflict between the various reviewing agencies and the developer. 

  
7-2.5 Final Approval:  Upon completion of all construction, no final approvals are 

required by the Planning Commission, but approvals may be required by other 
agencies. 

 
7-3 General Plat Information 
 

7-3.1 Site Plan 
 

A. Total acreage in the tract proposed for Group Development and a 
statement of total contiguous acreage owned by the developer.  

 
B. Tentative access and/or street layout.  
 
C. Approximate rights-of-ways of existing and proposed buildings and 

structures.  
 
D. Typical arrangement of existing and proposed buildings and structures. 
 
E. Existing and proposed uses of land throughout the tract.  
 

 F. Existing uses of land and all existing street intersections surrounding the 
tract.  

 
 G. The location and size of all proposed utilities and storm drainage 

easements. 
 
H. Topography in terms of mean sea level by contours at vertical intervals of 

not more than five (5) feet and extending at least one hundred (100) feet 
outside the tract (if access to adjoining land can be obtained).  
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I. Name, date, north point, and graphic scale of not less than one hundred 

(100) feet to one (1) inch.  
 
F. A vicinity map at a scale of not less than one (1) inch equals one (1) mile 

showing the relationship of the proposed Group Development to 
surrounding development, especially schools, parks and shopping areas. 
The scale of the vicinity map should be shown on the Site Plan Drawing.  

 
 K. A site evaluation shall be submitted with the Site Plan.  For developments 

exceeding five (5) acres in size, the elevation data for a one hundred (100) 
year flood shall be included.  

 
 L. Certification (see Section 4-3.3). 
 
 M. Such other information as the Planning Commission may deem necessary 

because of the physical characteristics peculiar to the particular 
development. 

  
7-3.2 Construction Drawings 

 
A. A plat of the property drawn to a scale of at least one hundred (100) feet to 

one (1) inch, and shall include the name of the development, north point, 
graphic scale, and date.  

 
B. A location map at a scale of one (1) inch to one thousand (1000) feet 

showing the parcel of land, the location of all buildings, parking areas, and 
roadways, and all adjacent road rights-of-way.  The scale of the location 
map should be shown on the construction drawings.  

 
C. The shape, dimensions and location of all buildings and property lines, 

existing and proposed, on said parcel.  
 
D. The nature (commercial, industrial, etc.) of the proposed uses of the 

buildings and/or land.  
 
E. Topography in terms of mean sea level by contours at vertical intervals of 

not more than five (5) feet.  
 
F. The location and dimensions of off-street parking and loading spaces and 

the means of ingress and egress to and from such space.  
 
G. The location and size of all proposed utilities and storm drainage facilities.  
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H. A statement of variances requested from any section or subsection of 

Article 7-4 of these regulations.  
 
I. Such other information as the Planning Commission may deem necessary 

because of the physical characteristics peculiar to the particular 
development.  

 
J. Construction Drawing should be presented in a similar format to the 

accompanying sheet.  
            
7-4  Standards 
 

7-4.1 Requirements 
 
Standards and requirements for parking, signage, setbacks, spacing between 
buildings, residential area requirements, screening, buffers, and landscaping for 
group developments shall be as specified in the City of Cayce Zoning Ordinance. 

7-4.2 Water, Sewerage and Drainage 
Adequate provisions for water supply, sanitary sewerage, and storm drainage shall 
be installed by the developer according to the plans and specifications approved 
by the proper authorities. 

 
7-4.3 Access and Egress – shall conform to the Driveway Regulation of the South 

Carolina Department of Transportation and the Zoning Ordinance. When 
practical, parking lots for development within non-commercial zoning districts 
shall be interconnected in such a way to allow for the efficient flow of traffic 
between development without accessing the adjacent street or streets.  

            
           7-4.5 Enforcement - No building permits shall be issued and no connection to a public  
  water system or public sewer system shall be made until the construction drawings 
  for the group development are approved by the Planning Commission and so  
  noted on prints of the development plan.  
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ARTICLE 8 

PLANNED DEVELOPMENTS 
 
8-1 Intent   

The intent of Planned Developments are to better bridge the inherent difference between 
residential and nonresidential uses; and to better accommodate change within those areas 
of the City of Cayce where due to economics or other factors responsible for change, 
potentially incompatible development could compromise property values or adversely 
impact existing land use, transportation facilities, or infrastructure.  

 
Through Planned Developments advocated by this Article, it is possible to ameliorate 
differences between potentially incompatible uses by exacting concessions and conditions 
as necessary to achieve "land use compatibility." 

 
8-2 Minimum Site Requirements:  Minimum area requirements for a Planned Development 

shall be 2 acres. 
 
8-3 Permitted Principal Uses: Any use or combination of uses meeting the objectives of the 

section may be established in a PDD upon review and approval by the Planning 
Commission and amendatory action by City Council, where required Once approved, the 
proposed use(s) and no other shall be permitted. Said uses shall be identified and listed on 
the basis of classification (i.e. retail office, wholesale, residential multi-family, residential 
single family detached, manufacturing, etc.). The list of approved uses shall be binding on 
the applicant and any successor in title, so long as the PDD zoning applies to the land, 
unless otherwise amended by action of the Planning Commission and City Council where 
required.  

 
8-4 Density: Residential density, setbacks, impervious surface, rations, floor area ratios and 

building heights shall be determined by the scale of the project in relation to its 
surroundings and its impact on existing and proposed support facilities (i.e. 
transportation, water and sewage systems, recreation facilities, etc). 

 
8-5 Reserved 
 
8-6 Overall Site Design: Overall site design shall be harmonious in terms of landscaping, 

enclosure of principle and accessory uses, size of structures, street patterns and use 
relationships, variety in building types, heights, facades setbacks and size of open spaces 
shall be encouraged.  

 
8-7   Minimum Off-Street Parking and Loading Requirements:  Off-street parking and 

loading requirements as set forth in the Zoning Ordinance shall be met for each specified 
use. 
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8-8 Signs: Signs permitted in Planned Developments only in accordance with provision of 

the Sign Ordinance. 
 
8-9 Landscaping and Buffer Yard Requirements: A minimum screen which meets the 

requirements of the Landscape Ordinance must be provided.  The planning commission 
may require additional screening between uses and densities of development as a 
condition of plat approval.  

 
8-10 RESERVED  

 
8-11 Actions by Planning Commission and City Council 
 

Actions by the Planning Commission and City Council shall be as provided for zoning 
amendments, generally.  Said bodies may approve the application, may include specific 
modifications of the proposal or other applicable regulations or may deny the application.  

 
If the amendment is granted, City council shall, in its amending action, approve the 
application as it may have been changed during earlier procedures, or indicate required 
modifications, and be binding on the applicant.  If modifications are required, Council 
shall officially state its reasons for the record. 

 
If the amendment is granted, the developer shall be required to proceed in accord with the 
approved Planned Development, as supplemented or modified by council in the particular 
case, and shall conform to any time or prior limitations established by council for 
initiation and/or completing the development in whole or in specific stages.  

 
In taking action to amend the zoning map to establish the approved Planned 
Development, council shall pass upon the adequacy of the application, in form and 
substance relative to any agreements, contract, sureties, or other instruments involved, 
and before development may proceed, such instruments shall be approved by appropriate 
officers and agencies.  

 

8-12 Preliminary Plats, Construction Plans, and Final Plats 

The developer of a Planned Development is required to submit six (6) copies of a 
Preliminary Plat, Construction Plans, and Final Plat for each phase to be approved by the 
Planning Commission staff.  Preliminary Plats, Construction Plans and Final Plats shall 
meet all requirements as defined in Article 4. 

 
8-13 Administrative Action on Approved Planned Development 
 

Once a Planned Development is established on the Official Zoning Map, no zoning or 
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building permit shall be issued therein, unless it is in compliance with the general 
development plan and other documents approved by Council and approval of preliminary 
plat and construction drawings by the Planning Commission staff.  Except as provided 
below, all plans and reports approved by Council shall be binding on the applicant and 
any successors in title so long as the planned development district zoning is applicable.  

 
8-14 Changes in Approved Plans 
 

Changes in approved final plans and reports may be approved by the Planning 
Commission only upon findings that such changes will not increase the density of the 
project, amount of traffic generated, reduce screening or off-street parking requirements, 
or substantially alter the composition of the project.  Any such change to the contrary 
shall be approved subject to further study by the Planning Commission and amendatory 
action by City Council in regards to zoning.  
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ARTICLE 9 

RESERVED 
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ARTICLE 10 

 
EXTRAORDINARY DEVELOPMENT 

 
10-1 Purpose 

 
With certain types of development, extraordinary safeguards may be necessary to protect 
the health, safety and general welfare of the citizens of the City of Cayce, developers are 
encouraged to work with the Planning Commission to avoid delays in project approvals. 

 
10-2 Artificial Impoundments 
 

Although aesthetically pleasing, the creation of artificial lakes or impoundments can 
result in significant water quality problems and dam safety issues. 

 
10-2.1 Water Quality 

 
A.   Framework 
 
Altering the natural flow of water can lead to eutrophication - a process by which 
a standing body of water becomes enriched with excess plant nutrients such as 
phosphorus and nitrogen, which results in excess algal production.  This condition 
leads to lower dissolved oxygen (DO) levels which can have a detrimental effect 
on fish species and water quality.  Artificial impoundments also lead to higher 
water temperatures and excess sedimentation, also harmful to aquatic species.  
Artificial lakes in the City of Cayce should be planned carefully with a view 
towards ecological consequences.   
 
B.   Recommendation 
 
Developers should take appropriate steps to maintain good water quality in 
artificial lakes.  Developing a long term strategy for maintaining water quality is 
recommended.  This strategy may include the use of greater setbacks for principal 
structures and associated buildings with impermeable surfaces from the normal 
high water mark of the water body, vegetative buffers along the edge of the water 
body, or the installation of an aeration system to maintain a healthy level of DO in 
the water body.    
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10-2.2 Dams  
 

A.   Framework 
 

A dam breach can be a significant threat to the safety of homeowners, and 
motorists (in the event that a road is constructed on a dam). For this reason, all 
dams must meet either requirements of the South Carolina Department of Dam 
Safety, the U.S. Corps of Engineers or Section 10-2.B.2 of this ordinance, 
whichever is applicable.    
 
B.   Requirements 

 
Any dam construction not covered under the requirements of the South Carolina 
Department of Dam Safety and for the purpose of creating an artificial 
impoundment for the benefit of a residential subdivision, including subdivisions 
not yet proposed, shall conform to the following requirements: 
 

1. The developer must provide dam construction drawings and plans 
certified by a Professional Engineer to the Planning Commission 
prior to beginning any site work. 

 
2. Upon concurrence by the Planning Commission and Lexington 

County Public Works that the proposed dam construction will not 
cause unreasonable harm to the health, safety, and general welfare 
of the residents of the City, the developer may proceed with 
construction. 

 
3. Dam construction shall be periodically inspected by the developer's 

engineer to ensure conformance with the approved drawings and 
plans.  The developer shall be responsible for notifying the 
Planning Commission and Lexington County Public Works during 
a minimum of three (3) phases of dam construction (see below).  
Lexington County Public Works may inspect the construction at 
their discretion. 

 
Phase 1 - Coring, backfilling and setting of invert. 
Phase 2 - Mid-construction of fill. 
Phase 3 - Top fill and grading.  

 
4.  Dams existing prior to the adoption of this ordinance must meet 

the requirements of this ordinance before a road is constructed on 
the dam. 
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10-3 Reserved 
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ARTICLE 11 

LAND SURVEYING STANDARDS: 
Connecting Surveys to State Plane Coordinate System 

 
11-1 Purpose 
 

The purpose of this section is to require certain land parcels, located within reasonable 
distance from monumented control points, to be referenced by field survey to geodetic 
control points which are defined by state plane coordinates.  In cases where monumented 
control points are not within a reasonable distance as defined in this document the 
requirement will be to reference the survey to points which are identifiable on the county 
orthophoto maps.  Property surveys affected by this section will be referenced to its 
accurate geographical locations, and therefore can be plotted in their correct position on 
the state plane coordinate based county mapping system.  These positions can be 
reproduced to the same accuracy as the original determination, even if all physically 
platted corners or supporting evidence, or both have been destroyed. 
 
This will greatly improve County land records by allowing ground surveys to be easily 
and accurately translated to county maps – hard-copy or electronic.  In addition, land 
owners will benefit in that property corners tied directly to monumented geodetic control 
by field surveys are defined by mathematical references which cannot be destroyed; 
therefore in the future, missing or destroyed property corners can be more easily re-
established with a high level of confidence. 
 
This concept has existed for many years, but it has not been practical to apply on the 
county level until recent developments in technology allowed the cost-effective 
production of accurate mapping systems and the placement of closely-spaced geodetic 
control monuments defined by very accurate coordinates.  In addition the recent 
development of the satellite based Global Positioning System (GPS) is revolutionizing 
control surveys. 

 
11-2  Surveys Requiring Tie To Geodetic Control Monument 

 
The following surveys require ties to geodetic control monuments: 
 
1. Any subdivision of five (5) or more lots within a one mile traverse distance of geodetic 
    control. 
 
2. Any tract of five (5) are more acres within a one mile traverse distance of geodetic     
    control. 
 
3. Any subdivision of 25 or more lots or non-agricultural industrial/commercial  
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   development of 25 or more acres regardless of distance from geodetic control. 

 
11-3 Surveys Exempt from Geodetic Control Monument Tie 

 
It is considered very desirable for surveyors to tie all surveys, whenever possible, to the 
state plane coordinate system.  Nothing in these exemptions is intended to discourage 
surveyors from tying surveys to the state plane coordinate system. 
 
The following surveys are exempted from geodetic control monument tie: 

 
1. Mortgage surveys of residential property in existing subdivisions. 

 
2. Any survey not specified in Section 11-2. 

 
11-4 Surveys Requiring Orthophoto Locator Tie 
 

With the exception of mortgage surveys, all surveys not tied to geodetic control shall 
have a “locator tie”.  A locator tie is defined as a bearing and distance tie from a property 
corner to a point identifiable on the orthophoto map such as a building corner, a road 
intersection with a driveway or other point that can be accurately spotted on the 
orthophoto. 
 
To support this requirement, the county will make copies of the county orthophoto maps 
available to licensed surveyors at a reasonable cost.  Special pricing to surveyors will be 
contingent upon these maps being for the surveyors use only. 

 
11-5 Survey Requirements 
 

Survey requirements specified in this document are only for control survey connections 
between geodetic survey monuments and land parcels.  Boundary surveys shall be 
performed in accordance with the State Minimum Standards published by the State Board 
of Registration for Professional Engineers and Land Surveyors unless requirements that 
are more stringent are specified herein.  In so far as possible, Control surveys between 
geodetic monuments and property boundaries shall be extended from the nearest geodetic 
control monuments (s).  County specifications for horizontal control are as follows: 

 
11-6 Terrestrial Surveys: 
 

If control is extended no more than 1/2 mile from control monument to property boundary 
third-order, class I (1/10,000) specifications shall be followed. 

 
If control is extended more that 1/2 mile from the control monument to the property 
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boundary second –order class II specifications shall be followed. 
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11-7 Global Positioning System (GPS) Surveys: 

 
If GPS is used, procedures shall be followed to insure compatibility with the nearest 
geodetic control monuments to an accuracy of at least 5 cm + 2ppm.  Only survey grade 
GPS receivers shall be used for boundary control. 

 
11-8 Plat Requirements: 
 

State plane coordinates shall be shown on the plat for at least two property corners.  The 
geodetic monument(s) used for control will be noted on the plat with the grid distance 
and azimuth shown to at least one of the coordinated property corners. 

 
Horizontal ground distances (not grid distance) will be shown on the plat for all segments 
of the boundary survey.  A combined state plane coordinate – sea level reduction factor 
will be noted on the plat.  Area will be based on horizontal ground distances. 

 
All bearings will be referenced to state plane coordinate grid north. 

 
Survey caps identifying the surveyor shall be placed on all new corners set on surveys 
covered by this ordinance. 

 
11-9 Electronic Data Files 

If the parcel or subdivision is generated with computer-aided drafting procedures, the City 
may request a copy of the electronic file to be copied on City-supplied medium. 
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ARTICLE 12 
INTENT, AUTHORITY TO MODIFY, AND MAINTENANCE 

 
12-1 Intent - These regulations do not intend to freeze new developments into any single type 

of design, but to insure that all new developments shall contribute to the building of 
economically sound and desirable living areas within the community with all necessary 
services and facilities. 

 
12-2 Authority to Modify Standards - In order to provide the subdivider with maximum 

flexibility in the design and character of new residential developments, the Planning 
Commission is hereby authorized to modify the standards and requirements of these 
regulations in the case of a plan for an experimental subdivision or planned development, 
which in the judgment of the Planning Commission provides adequate public spaces for 
the circulation, recreation, light, air and service needs of the tract when fully developed 
and populated, and which also provides such covenants or other legal provisions as will 
assure conformity to and achievement of the plan. 

 
12-3 Maintenance of Spirit of Regulations - Any Development or Subdivision approved 
 under this section shall maintain the objectives, purposes and intent of these 
 regulations and the comprehensive plan. 
   

 
 68 



 

ARTICLE 13 

SURETY IN LIEU OF COMPLETION OF IMPROVEMENTS 
 

13-1 General 

In lLieu of completion of the physical development and installation of the required 
improvements previous to the approval of a Final Plat, the Cayce City Council may 
accept a bond, in an amount and with surety and conditions satisfactory to it, providing 
for and securing to the City of Cayce, the actual construction and installation of such 
improvements and utilities within a period specified and expressed in the bond. 

   
 
13-2 Information 
 

Necessary information to accompany the posing of a Bond: 
   

13-2.1 Bond to equal one and a half (1 1/2) times face value of all improvements. 
             

13-2.2 Improvements to be determined by the total cost of the following improvements 
where applicable: 

            
a. Water 

            
b. Sewer 

            
c. Paving of roads 

            
d. Storm drainage 

 
e. Sidewalks 

            
13-2.3 Contract bids on above improvements of the development must be submitted 

with the Bond.  These Bids or other positive assessments must be signed by a 
South Carolina registered engineer. 

 
13-3 Procedures            
 

13-3.1 The required information shall be submitted to the Administrative Official            
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13-3.2 The staff shall submit these materials to the City Attorney for review and 

comment. 
            

13-3.3 The City Attorney shall submit the materials to the City Council for approval. 
            

13-3.4 If the City Council approves the Bond, then the Preliminary Plat shall be given 
“BONDED PLAT APPROVAL” which authorizes the plat to be recorded by the 
Registrar of Deeds of Lexington County, S.C. 

            
13-3.5 Upon completion of all requirements of these Land Development Regulations the 

subdivider shall submit the Final Plat (as- built drawings) as provided in Section 
4-4. 

            
13-3.6 After the subdivider fulfills his obligations as required by the Subdivision 

Regulations and Bond, the Administrative Official shall approve the Final Plat 
and the City Council shall release the Bond. 
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ARTICLE 14 

APPLICATION OF REGULATIONS 
 
 
From and after the adoption of these regulations and notification of the County Registrar of 
Deeds, the following shall apply:  

 
14-1 Recording of Final Plat - No subdivision plat shall be filed with or recorded by the 

County Registrar of Deeds until such Final Plat has received Final Approval or Final 
Approval under bond. 

      
14-2 Streets - No streets right-of-way shall be accepted, opened, or maintained in any 

subdivision established hereafter which does not meet the requirements of these 
regulations. 

      
14-3 Permits - No building or zoning permit shall be issued for any subdivision established 

hereafter unless a Final Plat of such subdivision is approved by the Planning Commission 
and/or a Bond of improvements is accepted by City Council. 
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ARTICLE 15 
 

VIOLATION AND PENALTY 
 
 
15-1 Violations 
 

a. Misdemeanor; penalties: It shall be unlawful for any person to use property, or to 
construct, alter, enlarge or demolish any structure without a permit or permits required by 
this ordinancethese regulations. Conviction for violation of this ordinance is punishable 
as a misdemeanor under the general penalty provisions of the City Code. 
 
b. Withholdings permits: The Administrative Official shall deny a zoning permit for any 
use or work which fails to comply with this ordinancethese regulations. The 
Administrative Official shall withhold all other City permits for work which violates this 
ordinance. 
 
c. Complaints: A written complaint specifying facts showing a violation of this 
ordinance filed by any person shall be investigated by the Administrative Official Upon 
determination that a violation has occurred, the Administrative Official shall take 
appropriate enforcement action authorized by this ordinancethese regulations. 
 
d. Stop work orders. The Administrative Official is authorized to issue a stop work 
order pursuant to S.C. Code § 6-29-950(A) requiring work to cease until specific code 
violations are corrected. Failure to comply with a stop work order of the Administrative 
Official is a misdemeanor punishable under the general provisions of the City Code. 
Issuance of a stop work may be appealed to the Board of Zoning Appeals.  
 
e. Ordinance Summons: The Administrative Official is authorized to issue an ordinance 
summons pursuant to City Code provisions for violations of this ordinancethese 
regulations. 
 
f. Arrest warrant: The Administrative Official, with concurrence of the City Attorney, is 
authorized to request the issuance of an arrest of warrant for violations of this 
ordinancethese regulations.  
 
g. Injunction: The Administrative Official shall submit a request to the City Attorney for 
institution of a civil action seeking an injunction prohibiting violation of this 
ordinancethese regulations when appropriate.  
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15-2 Violation by Recording Official - The Lexington County official whose duty it is to 

accept and record plats of real estate shall not accept, file or record any subdivision plat in 
such office without the approval of the Planning Commission.  If the recording official 
violates the provisions of this section, he shall in each instance be subject to the same 
penalty as provided in the above section and the City Council shall have the same rights 
and remedies as to enforcement or collection as therein provided and may enjoin any 
violations thereof. 

      
15-3 Enforcement - Whenever it shall come to the attention of the City Council that any 

provision of these regulations have been or is being violated, the City Council may 
immediately institute suit and prosecute the same to final judgment.  

ARTICLE 16 

LEGAL STATUS 
 
 
16-1 Conflict with Other Laws - Whenever the provisions of these regulations impose 

more restrictive standards than are required in or under any other ordinance, the 
regulations herein contained shall prevail. Whenever the provisions of any other 
ordinance require more restrictive standards than are required herein the requirements of 
such regulations shall prevail. 

       
16-2 Repeal of Conflicting Regulations - All ordinances and resolutions regulating the 

subdivision and development of land adopted prior to these regulations are hereby 
repealed. 

       
16-3 Separability Clause - If any section, clause or portion of these regulations shall be held 

by a court of competent jurisdiction to be invalid or unconstitutional, such finding shall 
not have an effect on any other section, clause or portion of these regulations. 

       
16-4 Effective Date - These regulations shall become effective and enforced after dateupon 

enactment of adopting the ordinance. 
       
16-5 Amendment - These regulations may be amended after notice and public hearing in the 

same manner or prescribed by Law for their original adoption. 
       
16-6 Adoption Clause - The City Council of the City of Cayce, South Carolina hereby adopts 

the foregoing regulations governing the subdivision and development of land within the 
City of Cayce, South Carolina as the “Land Development Regulations for the City of 
Cayce, South Carolina” and directs that a copy of this action be transmitted to the 
Lexington County Registrar of Deeds. 
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Adopted this: 

First Reading: 

Second Reading:  

Mayor  

Attest: 

 

Municipal Clerk                                                           
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DATE PREPARED: 2/18/14 DEPT. Legis

DATE REV #1: DEPT CODE 10-1101

DATE REV #2: 

Account Line Item
FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

10-1101-101 $23,700 $23,700 0.0%
SALARIES & WAGES

10-1101-210 $1,500 $1,500 0.0%
PRINTING/OFFICE SUPPLIES

10-1101-211 $300 $300 0.0%
POSTAGE EXPENSE

10-1101-214 $2,882 $4,521 -36.3%
DUES & MEMBERSHIPS

10-1101-215 $10,650 $13,950 -23.7%

TRAVEL EXPENSE

10-1101-221 $2,000 $2,000 0.0%
TELEPHONE EXPENSE

10-1101-261 $500 $500 0.0%
ADVERTISING EXPENSE

10-1101-264 $6,080 $5,120 18.8%

EMPLOYEE TRAINING EXPENSE 

No increase requested 

The Mayor is no longer in the Mayors Group ($200), the Mayor Pro-tem 
completed his NLC training ($1,266)

The Mayor and Mayor Pro-tem traveled to Seattle last year to attend 
the NLC Annual Mtg but the Mayor will not attend NLC this year.   

No increase requested 

No increase requested 

Increase requested due to 1 Council Member who is taking classes at 
the Elected Officials Institute and also covers cost for NLC training and 
US Conference of Mayors training 

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

No increase requested 

No increase requested

ITEM II. B. 



10-1101-266 $5,000 $4,875 2.6%
EMPLOYEE 
APPRECIATION/AWARDS

10-1101-274 $2,000 $0 #DIV/0!
CITY ELECTION EXPENSE

10-1101-276 $1,500 $1,500 0.0%
CITY HOSTED EVENTS/SPECIAL 
MTGS

10-1101-279 $1,500 $1,500 0.0%
OTHER OPERATING EXPENSE 

10-1101-805 $1,682 Increase based on City Treasurer's numbers $1,665 1.0%
SCRS EXPENSE

10-1101-810 $33 Decrease based on City Treasurer's numbers $34 -2.9%

SCRS PRE-RET DEATH BENEFIT

10-1101-814 $1,813 Decrease based on City Treasurer's numbers $1,815 -0.1%
FICA EXPENSE

10-1101-821 $677 $322 110.2%
WORKERS COMP INS EXPENSE

TOTAL $61,817 $63,302 -2.3%

Increase based on City Treasurer's numbers

Increase requested since there will be a City election during this time 
period 

No increase requested 



DATE PREPARED: 2/18/14 DEPT. ADMIN

DATE REV #1: DEPT CODE 10-1110

DATE REV #2: 

Account Line Item
FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

$ Amount 
Change

10-1110-101 $417,523 $344,813 21.1% $72,710
SALARIES & WAGES

10-1110-210 $5,500 $4,500 22.2% $1,000
PRINTING/OFFICE 
SUPPLIES

10-1110-211 $1,000 No increase requested $1,000 0.0% $0
POSTAGE EXPENSE

10-1110-213 $200 $300 -33.3% -$100
PUBLICATIONS

 

10-1110-214 $3,637 $2,562 42.0% $1,075
DUES & MEMBERSHIPS

10-1110-215 $9,302 $8,260 12.6% $1,042

TRAVEL EXPENSE

10-1110-217 $10,600 $6,600 60.6% $4,000
AUTO OPERATING 
EXPENSE

Decrease in amount is because at this point in the budget 
we have only used 13% of the current budgeted amount 

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

The Risk Manager's salary is factored in for FY14-15

Increase requested for additonal employee (Safety 
Manger) 

The Risk Manager's dues are factored in as well ($415).  
This goes to required training to maintain certifications.  
Asst. City Manager no longer split with P&D

Increase requested for the Safety Manager's course in 
Occupational Safety and Health Standards for General 
Industry.  The class is in Atlanta, Ga.   

Includes cost of City Manager's car and mileage ($7,100).  
Increase is due to 2 cars that are now budgeted in Admin 
($2,000 each)  



10-1110-221 $12,000 $11,784 1.8% $216
TELEPHONE EXPENSE

10-1110-226 $500 $500 0.0% $0
SERVICE CONTRACTS

10-1110-238 $2,000 N/A N/A N/A
SAFETY BUDGET 

10-1110-260 $3,300 $3,300 0.0% $0
PROFESSIONAL 
SERVICES - HR

10-1110-261 $5,000 $5,000 0.0% $0
ADVERTISING EXPENSE

10-1110-262 $1,500 $800 87.5% $700
VEHICLE INSURANCE 
EXPENSE

10-1110-264 $7,500 $3,935 90.6% $3,565

EMPLOYEE TRAINING 

10-1110-266 $0 $0 #DIV/0! $0
PROF SERVICE - TECH 
ASSIST

10-1110-279 $1,750 No increase requested $1,750 0.0% $0
OTHER OPERATING 
EXPENSE 

10-1110-805 $45,839 Increase to cover increase in salaries $37,213 23.2% $8,626

New phones for Risk Manager and Admin. Assistant

No increase requested 

3000 for 1 time training opportunity for risk manager.  
Assistant City Manager training no longer split with P&D.

40% of the $5,000 safety budget is now included in the 
Admin budget 

No increase requested 

No increase 
t d 

Admin is now paying insurance on the 2 Admin cars 

No increase requested 



SCRS EXPENSE

10-1110-810 $640 Increase to cover increase in salaries $529 21.0% $111
SCRS DEATH BENEFIT 
EXPENSE

10-1110-814 $32,620 Increase to cover increase in salaries $26,984 20.9% $5,636

FICA EXPENSE

10-1110-820 $2,400 Decrease based on City Treasuer's numbers $3,175 -24.4% -$775
GENERAL INSURANCE 
EXPENSE

10-1110-821 $6,761 $4,050 66.9% $2,711
WORKERS COMP INS 
EXPENSE

10-1110-822 $45,978 $35,943 27.9% $10,035
MEDICAL INSURANCE 
EXPENSE

10-1110-828 $2,000 No increase requested $2,000 0.0% $0
HEALTH 
REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $617,550 $504,998 22.3% $112,552

* EACH LINE ITEM REQUEST MUST BE THOROUGHLY JUSTIFIED, EXPLAINED , AND DOCUMENTED. THIS MEANS IF THE REQUEST IS UNDER PRIOR YEAR, 
EXPLAIN  WHY. IF ABOVE PRIOR YEAR EXPLAIN IN DETAIL. THIS MEANS FOR ANY BUDGET INCREASE DOCUMENTATION OF ACTIVITY THAT WARRANT OR 
NECESSITATE ADDITIONAL COSTS MUST BE GIVEN. USE AS MANY SHEETS AS NECESSARY TO EXPLAIN JUSTIFICATION.SPECIFIC DEPARTMENTAL 
OBJECTIVES, PROJECTS, OR  ADDITIONAL WORK

Increase due to slight increrase in cost and the addition of 
the Safety Manager 

Increase due to slight increrase in cost and the addition of 
the Safety Manager 



DATE PREPARED: 2/18/14 DEPT. Legal

DATE REV #1: DEPT CODE 1140

DATE REV #2: 

Account Line Item FY 14/15 Request
FY 13/14 

Appropriation
Percent 
Change

10-1140-210 $75 $75 0.0%
PRINTING/OFFICE SUPPLIES

10-1140-211 $500 $500 0.0%
POSTAGE EXPENSE

10-1140-265 $60,000 $60,000 0.0%
PROF SERVICE - ATTORNEY FEES

10-1140-266 $22,000 $16,000 37.5%
PROF SERVICES - PROSECUTOR FEES

10-1140-386 $1,575 $1,575 0.0%
CITY CODE CODIFICATION 

TOTAL $84,150 $78,150 7.7%

No increase requested 

No increase requested 

Increase requested because at 80% of budget 
now

No increase requested 

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

No increase requested 



03/17/2014

DATE PREPARED: 2/17/14 DEPT. IT
DATE REV #1: DEPT CODE 10-1150
DATE REV #2: 

Account Line Item FY 14-15   
Request

FY 13-14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1150-101 $85,313 $85,373 -0.1% -$60
SALARIES & WAGES

10-1150-210 $1,000 $800 25.0% $200
PRINTING/OFFICE SUPPLIES

10-1150-211 $140 $140 0.0% $0
POSTAGE

10-1150-212 $100 $100 0.0% $0
PUBLICATIONS

10-1150-214 $185 $483 -61.7% -$298
DUES & MEMBERSHIPS

10-1150-215 $1,100 $750 46.7% $350
TRAVEL EXPENSE

10-1150-221 $4,176 $1,050 297.7% $3,126
TELEPHONE EXPENSE

10-1150-226 $2,320 $10,864 -78.6% -$8,544
SERVICE CONTRACTS

10-1150-227 $1,000 $1,000 0.0% $0
EQUIPMENT REPAIR EXPENSE

10-1150-255 $21,150 $21,257 -0.5% -$107
SOFTWARE/LICENSES EXPENSE

10-1150-264 $4,450 $4,300 3.5% $150
EMPLOYEE TRAINING

For software and license related to computers and servers. ShoreTel Phones ($5677.91), 
MaaS360 ($1170), O365 Licenses ($6840), MS Server Software ($7452), WinZip annual ($10)

2 year Dell Maintenance extension on 2 PowerEdge servers ($449.73 and $389.86) and 
Maintenance Contract on City Laser printers from ProSystems ($1480)

Travel expenses for 2 IT personnel to attend training, MTASC meetings, and other local 
conferences

Used for miscellaneous small repairs to computers and workstations incl. tools, fixtures, etc.

1 ShorTel Phone ($917.42) and 1 Cell Phone ($576.60)

CITY OF CAYCE
BUDGET JUSTIFICATION

Membership dues for MTASC, Microsoft, and dot.gov

Justification

Normal maintenance supplies of toner, ink, power strips, etc…

For staff to attend the MTASC Spring and Fall Conferences and for (2) IT positions to attend the 
Microsoft Server 2012 Training.



03/17/2014

DATE PREPARED: 2/17/14 DEPT. IT
DATE REV #1: DEPT CODE 10-1150
DATE REV #2: 

Account Line Item FY 14-15   
Request

FY 13-14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

10-1150-266 $6,250 $13,300 -53.0% -$7,050
PROF SERVICES- TECH ASSIST

10-1150-267 $2,831 $450 529.2% $2,381
PROF SERVICES- WEB SITE EXP.

10-1150-279 $500 $500 0.0% $0
OTHER OPERATING EXPENSES

10-1150-385 $28,835 $27,229 5.9% $1,606
CAPITAL EQUIPMENT EXPENSE

10-1150-805 $9,184 $9,011 1.9% $173
SC STATE RETIREMENT 
CONTRIBUTIONS

10-1150-810 $128 $128 0.1% $0

SC STATE PRE-RETIREMENT 
DEATH BENEFIT

10-1150-814 $6,536 $6,534 0.0% $2
SOCIAL SECURITY/ FICA

10-1150-820 $1,000 $636 57.2% $364
GENERAL INSURANCE EXPENSE 
(PROPERTY & TORT)

10-1150-821 $1,819 $1,375 32.3% $444
WORKERS COMP INSURANCE 
EXPENSE

This is for Charlie Butler and others who provides technical assistance and server support to both 
Public Safety and City Hall's servers. (Computed as 50 hrs @ $125/hr) 

The City of Cayce pays monthly for its website. The current rate is 35.95/month x 12 months= 
$431.40 + Annual maintenance charges from 18th Street Design ($200/mo x 12 mo = $2400)

For new computers and workstations around the different departments in the City. (Please see 
attached Capital Sheet for breakdown by department). Utilities Department not included in this 
total.

Additional funds for work related expenses not planned for. Based on current levels, and increase 
to $500 is needed. 



03/17/2014

DATE PREPARED: 2/17/14 DEPT. IT
DATE REV #1: DEPT CODE 10-1150
DATE REV #2: 

Account Line Item FY 14-15   
Request

FY 13-14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

10-1150-822 $7,663 $7,189 6.6% $474
MEDICAL INSURANCE EXPENSE

10-1150-828 $1,000 $1,000 0.0% $0
HEALTH REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $186,679 $193,469 -3.5% -$6,790

Includes 27% increase, also includes medical cost for new IT position

Additional $1,000 needed for proposed new IT position



03/17/2014

DEPARTMENT: Info Tech (IT)
DEPT CODE: 10-1150

Account Line Item Department FY14-15 
10-1150-385 IT $17,372.00

CAPITAL EXPENDITURES

P & D $0.00

Legislative $0.00

Sanitation $0.00

Parks $0.00

Administration $900.00

10-1150-385
CAPITAL EXPENDITURES Municipal Court $1,021.00

New server and updated hard drives

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification
GENERAL FUND FY 2014-15

1 workstation (Vance)

Laptop for Judge



03/17/2014

DEPARTMENT: Info Tech (IT)
DEPT CODE: 10-1150

Account Line Item Department FY14-15 
     

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification
GENERAL FUND FY 2014-15

Animal Services $0.00

PS- Administration $2,042.00

Detectives $1,500.00 2 workstations (Thomas, Weaver)

PS- Traffic $6,000.00

PS- Fire Dept. $0.00

TOTAL CAPITAL COST $28,835.00

2 laptops for SRO's

8 new workstations (Lorick, Marzole, Dispatch (2), Sergeants (3), 
Booking

  



DEPARTMENT: Info Tech (IT)
DEPT CODE: 

Account Line Item Department FY 14-15 
Request

CAPITAL EXPENDITURES IT $2,676.00

FLEET MANAGEMENT GARAGE $10,000.00

TOTAL CAPITAL COST $12,676.00

CITY OF CAYCE
BUDGET JUSTIFICATION

OTHER CHARGES FY 2014-15
Justification

Potential bandwidth increase annual 
cost due to O365 usage.

Estimated cost for investigation, 
purchase and implementation of a 
Fleet Management system to control 
costs and increase effeciency in the 
Garage



DATE PREPARED: 2/18/14 DEPT. Comm Re

DATE REV #1: DEPT CODE 10-1170

DATE REV #2: 

Account Line Item FY 14/15 Request
FY 13/14 

Appropriation
Percent 
Change

$ Amount 
Change

10-1170-201 $9,396 $9,396 0.0% $0
CMCOG DUES

10-1170-202 $5,500 $5,500 0.0% $0
MASC DUES

10-1170-203 $500 $500 0.0% $0
LCMA DUES

10-1170-204 $4,400 $4,400 0.0% $0
CHRISTMAS DECORS & 
CITY DROP-IN

 

10-1170-206 $36,000 $15,000 140.0% $21,000
CONSULTANT FOR 
PUBLIC RELATIONS 

10-1170-207 $10,000 $10,000 0.0% $0
RIVER ALLIANCE DUES

10-1170-208 $2,800 $2,800 0.0% $0
EMP/FAMILY CHRISTMAS 
PARTY

CITY OF CAYCE
BUDGET JUSTIFICATION

No increase requested

Justification

Increased to reflect amount necessary to pay for 
current PR work load.

No increase requested

No increase requested 

No increase requested

No increase requested



10-1170-209 $22,800 $22,800 0.0% $0
CMRTA CONTRIBUTION

10-1170-212 $7,700 $12,700 -39.4% -$5,000
COMMUNITY PROGRAMS

10-1170-272 $14,000 $13,000 7.7% $1,000
CITY NEWSLETTER 
EXPENSE

TOTAL $113,096 $96,096 17.7% $17,000

This line item includes newsletter cost, postage for 
newsletter and the City calendars for residents 

Transitions - ($5,000 last year), BC Foundation Table - $300, 
Airport Found - $300, W. Metro Annual Dinner - $350, Mayor's 
Prayer B'fst - $300, Girls & Boys State - $1,200, BC High Found 
Membership - $250 



DATE PREPARED: 2/18/14 DEPT. Finance

DATE REV #1: DEPT CODE 10-1181
DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1181-101 $167,842 $157,206 6.8% $10,636
SALARIES & WAGES

10-1181-210 $4,500 $3,500 28.6% $1,000
PRINTING/OFFICE 

10-1181-211 $760 $705 7.8% $55
POSTAGE

10-1181-214 $370 $500 -26.0% -$130
DUES & 
MEMBERSHIPS

10-1181-217 $1,500 $0 0.0% $1,500
AUTO OPERATING 
EXPENSE

10-1181-221 $2,600 $2,600 0.0% $0
TELEPHONE EXPENSE

10-1181-226 $10,580 $11,322 -6.6% -$742
SERVICE CONTRACTS

10-1181-262 $500 $0 0.0% $500
Vehicle Insurance

10-1181-264 $900 $900 0.0% $0
EMPLOYEE TRAINING 

10-1181-265 $23,000 $17,500 31.4% $5,500
PROFESSIONAL 
SERVICES AUDIT

Will have to have an entirely new stock of checks and new type of ink 
with new software.

Coverage for 1 car. New category for Finance.

Same as 13-14 budget 

Rate has not changed for several years ($18,000).  I will need to utelize 
our audit firm to help with new software programs.  Help set up with 
GASB 34 and other requirements ($5,000.00).

CITY OF CAYCE
BUDGET JUSTIFICATION

Postage has gone up by about 7%.

CMA, IMA, CPA, and GFOA dues and memberships for staff personnel.

Justification

Includes Cash In amounts and Bonuses.  Change Bookkeeper position 
to Staff Accountant.

Responsible for 1 car at City Hall.

Contracts associated with MailFinance ($1,500); Pro Systems 
Maintenance ($80); and Harris Computer Maintenance ($9,000)

Training for GFOA ($900)



DATE PREPARED: 2/18/14 DEPT. Finance

DATE REV #1: DEPT CODE 10-1181
DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

          
  10-1181-385 $1,000 $0 1000.0% $1,000

MACHINES & 
EQUIPMENT

10-1181-805 $18,114 $16,585 9.2% $1,529
SC STATE 
RETIREMENT 
CONTRIBUTIONS

10-1181-810 $253 $236 7.2% $17
SC STATE PRE-
RETIREMENT DEATH 
BENEFIT

10-1181-814 $12,890 $12,026 7.2% $864
SOCIAL SECURITY/ 
FICA

10-1181-820 $1,500 $1,950 -23.1% -$450
GENERAL INSURANCE 
EXPENSE 

10-1181-821 $2,321 $800 190.1% $1,521
WORKERS COMP 
INSURANCE EXPENSE

10-1181-822 $22,989 $21,570 6.6% $1,419
MEDICAL INSURANCE 
EXPENSE

10-1181-828 $2,000 $1,000 100.0% $1,000

Departmental share of two semi-annual premium payments.

New printer for checks

Departmental share of four quarterly premium payments. Not expecting 
any claims.

Includes 5% projected increase. 

Expecting two employees to use.

Salaries x .1075

Salaries x .0015

Salaries x .0765



DATE PREPARED: 2/18/14 DEPT. Finance

DATE REV #1: DEPT CODE 10-1181
DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

          
  

HEALTH 
REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $273,619 $248,400 10.2% $25,219

    



DATE PREPARED: 2/19/14 DEPT. Tax Collection

DATE REV #1: DEPT CODE 10-1183

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1183-210 $50 $50 0.0% $0
PRINTING/OFFICE SUPPLIES

10-1183-211 $60 $60 0.0% $0
POSTAGE EXPENSE

10-1183-265 $20,400 $20,200 1.0% $200
PROFESSIONAL SERVICES
TAX CONTRACT

TOTAL $20,510 $20,310 1.0% $200

Agreement with Lexington County.  Actual spent last year was $20,180.  Goes up about $200 
each year for the last 4 years.

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

Same as last year. No change.

Same as last year. No change.



DATE PREPARED: 2/18/14 DEPT. Public Bldgs

DATE REV #1: DEPT CODE 10-1190

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

$ Amount 
Change

10-1190-101 $30,660 $30,660 0.0% $0
SALARIES & WAGES

10-1190-102 $700 $300 133.3% $400

OVERTIME 

10-1190-220 $32,000 No increase requested $32,000 0.0% $0
ELECTRIC & GAS 
EXPENSE

10-1190-217 $1,500 $0 0.0% $1,500

AUTO OPERATING 
EXPENSE

10-1190-221 $7,000 $12,000 -41.7% -$5,000

TELEPHONE EXPENSE

10-1190-226 $2,500 $2,500 0.0% $0

SERVICE CONTRACTS

10-1190-227 $5,000 $2,000 150.0% $3,000  
EXPENSE

10-1190-228 $2,000 $10,000 -80.0% -$8,000

BUILDING REPAIR 
EXPENSE

CITY OF CAYCE
BUDGET JUSTIFICATION

Increase requested because as of 2/18/14 $8,064 has been 
spent on equipment repair 

decrease requested since as of 2/18/14 only $867.29 has been 
spent 

Justification

No increase requested 

Fuel and repairs on truck used by Robert for public buildings.  
Truck was in Museum budget in previous year, but not fully 
utelized.

No increase requested

Robert works overtime for Christmas in Cayce events, The 
Congaree Bluegrass Festival and this year we will also have the 
Centennial events



10-1190-233 $400 $400 0.0% $0
PAINT SUPPLIES

10-1190-236 $500 $500 0.0% $0
ELECTRIC/LIGHT 
SUPPLIES

10-1190-241 $300 $650 -53.8% -$350

UNIFORM EXPENSE 

10-1190-244 $3,000 $3,000 0.0% $0

JANITORIAL SUPPLIES

10-1190-262 $500 $0 0.0% $500
VEHICLE INSURANCE 
EXPENSE

10-1190-272 $5,325 $5,325 0.0% $0
COPY MACHINE 
CONTRACT EXP

10-1190-279 $1,300 $1,300 0.0% $0
OTHER OPERATING 
EXPENSE

10-1190-805 $3,345 $3,266 2.4% $79
SCRS EXPENSE

10-1190-810 $47 $46 2.2% $1
SCRS PRE-RET DEATH 
BENEFIT

10-1190-814 $2,381 $2,368 0.5% $13
FICA EXPENSE

10-1190-820 $1,000 $917 9.1% $83
GENERAL INSURANCE 
EXPENSE

No increase requested 

No increase requested 

No increase rerquested 

Decrease based on City Treasurer's numbers.  

Increase request based on City Treasurer's numbers.  

Increase request based on City Treasurer's numbers.  

Decrease is requested since a winter coat and long sleeve shirts 
were purchased this year.  Will not need any more for a few 
years.  

No increase requested 

No increase requested

No increase requested  

For truck used for public buildings.



10-1190-821 $2,011 $2,500 -19.6% -$489
WORKERS COMP INS 
EXPENSE

10-1190-822 $7,663 $7,190 6.6% $473
MEDICAL INSURANCE 
EXPENSE

TOTAL $109,132 $116,922 -6.7% -$7,790

Increase request based on City Treasurer's numbers.  

Decrease based on City Treasurer's numbers.  



DATE PREPARED: 2/19/14 DEPT. Street Lighting

DATE REV #1: DEPT CODE 10-1325

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1325-220 $210,000 $150,000 40.0% $60,000
ELECTRIC & GAS EXPENSE

TOTAL $210,000 $150,000 40.0% $60,000

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

COC is averaging almost $17,000 per month in the current year.



DATE PREPARED: 2-1-2014 DEPT. SANITATION

DATE REV #1: DEPT CODE 10-1337

DATE REV #2: 

Account Line Item FY 14/15  
Request

FY 13/14 
Appropriation

Percent 
Change

10-1337-101 $565,921 $569,079 -0.6%
SALARIES & WAGES

10-1337-102 $1,500 $1,500 0.0%

OVERTIME EXPENSE

10-1337-210 $700 $700 0.0%
PRINTING/OFFICE SUPPLIES

10-1337-211 $1,000 $1,000 0.0%
POSTAGE EXPENSE

10-1337-214 $583 $583 0.0%
DUES &MEMBERSHIPS

10-1337-215 $1,020 $1,020 0.0%
TRAVEL EXPENSE

10-1337-217 $145,000 $140,500 3.2%

AUTO OPERATING EXPENSE

10-1337-221 $7,000 $7,000 0.0%
TELEPHONE EXPENSE

10-1337-226 $900 $900 0.0%
SERVICE CONTRACTS

10-1337-227 $5,500 $5,500 0.0%

EQUIPMENT REPAIR EXPENSE

10-1337-229 $2,500 $10,000 -75.0%

Waste Disposal/Tipping fees

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

no change

Amount  include major work on main Leaf-Machine before leaves season begins this 
fall.also our pull behind trailer and back up Leaf Trailer, plus traps and pick-up tubes 
for both machines.

 With fuel, parts and truck tires at an all time high we are going to try 3%more.  If 
approved for a rear loader we could sale one of the older one that cost so much to 
maintain.

No Change

No change

We used a little less at midway point this budget year.

Sufficient for 17 full time positions.

AWPA  FALL CONFERENCE, SWANA ,RCSC-SPING &FALL amount used for 
rooms and expenses at both conferences. 

$300- two employees yearly memberships AWPA.$300  for SWANA,RCSC 

We try to keep the overtime to a minimum. This will be used for bad stroms or major 
equipment break downs that cause the Dept to get behind and result in overtime.

               
          
        

This amount would be for the odds & ends loads that still are haul to the landfill that 
we are charged for.Construction and debris that we some time have.



DATE PREPARED: 2-1-2014 DEPT. SANITATION

DATE REV #1: DEPT CODE 10-1337

DATE REV #2: 

Account Line Item FY 14/15  
Request

FY 13/14 
Appropriation

Percent 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

     10-1337-231 $5,000 $4,000 25.0%

HAND TOOLS & SUPPLIES

10-1337-238 $4,500 $3,450 30.4%

SAFETY SUPPLIES

10-1337-241 $7,400 $6,500 13.8%
UNIFORM EXPENSE

10-1337-244 $450 $450 0.0%
JANITORAL SUPPLIES

10-1337-249 $2,000 $2,000 0.0%
MEDICAL,DR,PHYSICAL 
EXPENSE

10-1337-255 $0 $456 -100.0%
SOFTWARE/LICENSES 
EXPENSE

10-1337-262 $8,000 $14,240 -43.8%
VEHICLE INSURANCE EXPENSE

10-1337-264 $700 $700 0.0%
EMPOLYEE TRAINING EXP.

10-1337-267 $250 $500 -50.0%
CONTRACT LABOR EXP.

10-1337-272 $4,000 $3,850 3.9%
SPECIAL SUPPLIES, PLASTIC 
GARBAGE BAGS

Increased amount  due to raising cost of fuel and shipping.

Chainsaw Training for on Call Employees; APWA Fall Equipment/Bucket Truck 
Training; Recycling & Solid Waste Professional Certification

15 Vehicles 

Amount sufficient for extra help in stroms and bad weather clean-up or if we have a 
number of employees out.

No Change

Increased amount,new CDL Medical Certifications requirements for drivers.This also 
pay for random drug /alcohol testing

25% higher than last budget to continue work on the fence in area where Sanitation 
trucks are park.This also include pitch forks,leaf rakes,truck wash,replacing broken 
wheels and the metal bars on the roll carts.

Empolyee safety work boot fund.The rest cover gloves,vests,gatorade, safely 
glasses,rain gear -ear plugs and safety hard hats.Work boots will be purchase on site 
from truck that will come to city.

17 Full time employees uniform rental plan- no winter jackets. Increased this year, 
winter jackets will be purchase this budget year.



DATE PREPARED: 2-1-2014 DEPT. SANITATION

DATE REV #1: DEPT CODE 10-1337

DATE REV #2: 

Account Line Item FY 14/15  
Request

FY 13/14 
Appropriation

Percent 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

     10-1337-275 $2,500 $2,325 7.5%
SPECIAL SUPPLIES , RECYCLE 
BINS LEAF BAGS

10-1337-385 $276,000 $5,850 4617.9%
MACHINES &EQUIPMENT

10-1337-805 $60,568 $60,196 0.6%
SC STATE RETIREMENT 
CONTRIBUTIONS

10-1337-810 $845 $856 -1.3%
SC STATE PRE-RETIREMENT 
DEATH BENEFIT

10-1337-814 $43,660 $43,649 0.0%
SOCIAL SECURITY / FICA

10-1337-820 $8,000 $10,550 -24.2%
GENERAL INSURANCE 
EXPENSE (PROPERTY & TORT) 

10-1337-821 $38,944 $24,000 62.3%
WORKERS COMP INSURANCE 
EXPENSE

10-1337-822 $130,270 $124,032 5.0%
MEDICAL INSURANCE EXPENSE

10-1337-825 $4,000 $2,000 100.0%
UNEMPLOYMENT COMP 
EXPENSE

10-1337-828 $4,000 $1,000 300.0%

Increased amount due to cost of fuel and shipping.

#1.  408- -95 gallon hot stamped roll carts-$27,000.00.                                                
#2.  2014 rear loader garbage truck-$185,000.                                                        #3.  
Used truck chassis for roll-off truck--$50,000 chassis.                ..                           #4   
Remount roll-off body from old roll-off chassis to new or used chassis- $14,000.                  



DATE PREPARED: 2-1-2014 DEPT. SANITATION

DATE REV #1: DEPT CODE 10-1337

DATE REV #2: 

Account Line Item FY 14/15  
Request

FY 13/14 
Appropriation

Percent 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

     HEALTH REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $1,332,711 $1,048,386 27.1%



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department  
SANITATION 

Issue  
PURCHASE 408/95 GALLONS ROLL CARTS 

Justification The sanitation department needs to purchase a large amount of roll carts 
this budget year. The overall number of carts has been out since 2008. 
For the most part they have done great, but the elements and sometimes 
misuse has taken a toll on them. At this time, the City is just about out of 
usable carts. When a house goes vacant the cart is pull and cleaned and 
then reassigned to a different address. This has helped us in the past but 
with the continued success of Concord Park, this approach will no longer 
be an option. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

10-1337-385 
.  
.$27,000 
. 
.                                                                                                                   . 

.                .                                                        .                                                        .           

.. 



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department  
SANITATION 

Issue  
Purchase a 2014  Rear Loader Garbage 

Justification Over the years the sanitation routes have expanded. With the introduction 
of roll carts and more areas being annexed, our trucks are being 
challenge to keep up with the growth. A full size new truck is needed to 
keep the pressure off from the old front line trucks. This truck would take 
the place of truck #1081.It’s a 2006 Mack with 11,000 hours of running on 
it. We would put this truck on yard trash, and it would still back up the two 
front line trucks when either goes in for service. Our other trash truck is 
#1085 a 2002 Mack with 15,000 hours of running on it. This truck would 
be put on recycling and be a spare for everything. We would like to keep 
our sanitation fleet on a 5- 7 year program; it will save the city on fuel, 
maintaince and repair. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

.10-1337-385 

.$185,000 

. 

.                                                                                                                     

.                                                                                                                    . 
. 



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department SANITATION 
 

Issue PURCHASE A USED TRUCK CHASSIS AND REMOUNT ROLL OFF 
BODY FROM #1088 ON IT. 1991Mack 

Justification  
Truck #1088 is one of our roll off trucks that have really done a good job 
over the last 23 years. It was a front loader when it was new. It’s getting 
hard to find parts for it and expensive to keep it running. The Garage 
Manager said that they are having a hard time with parts. The truck has 
23,000 running hours on it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

.10-1337-385 

.$50,000 – for used truck 

.$14,000 – remount roll off 

.                                                                                                                     

. Total- $64,000                                                                                                                   

. 
. 



DATE PREPARED: DEPT. P&D

DATE REV #1: DEPT CODE 10-1463

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1463-101 $259,688 $234,956 10.5% $24,732

SALARIES & WAGES

10-1463-210 $2,700 $2,700 0.0% $0
PRINTING/OFFICE SUPPLIES

10-1463-211 $282 No Change- Totally dependent on mailings necessary for required public notices. $282 0.0% $0
POSTAGE EXPENSE

10-1463-214 $1,575 $1,735 -9.2% -$160

DUES & MEMBERSHIPS

10-1463-215 $5,260 $4,285 22.8% $975
TRAVEL EXPENSE

10-1463-217 $2,600 $2,600 0.0% $0

AUTO OPERATING EXPENSE

10-1463-221 $5,900 $5,990 -1.5% -$90

TELEPHONE EXPENSE

10-1463-228 $500 $500 0.0% $0
BUILDING REPAIR EXPENSE

10-1463-231 $500 $500 0.0% $0
HAND TOOLS & SUPPLIES

10-1463-241 $300 $300 0.0% $0
UNIFORM EXPENSE

Required memberships to maintain current certifications for various department staff. 
Memberships for new Special Projects Coor. (See attachment for complete breakdown of each 
positions dues & memberships)

3 Verizon cellular phones for Building Official, Grants Coordinator and Special Projects Coor 
($1080). Cost of ShorTel phone system ($4,759.66 annual). 

Replace tripod for projector and existing tools and equipment required to be on construction sites.

Work attire for Building Official

CITY OF CAYCE
BUDGET JUSTIFICATION

Travel for conferences associated with certification maintenance requirements for entire 
departmental staff. Additional funds in conjunction with travel for new Special Projects position. 
(See attachment for breakdown of each positions travel)

Maintenance and fuel for Building Official vehicle.

Justification

Salary for 5 full time employees. We have 1 employees that will receive their 6 month 5% pay 
increase. Grants Coordinator job taking on more responsibilities and getting 5%.  Removing Spec. 
Projects position and hiring a new Director.

No Change - Normal maintenance supplies of toner, ink, binders, labels, tabs, etc…



DATE PREPARED: DEPT. P&D

DATE REV #1: DEPT CODE 10-1463

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

                  
              

      

10-1463-261 $1,000 No Change- Totally dependent on number of public hearings $1,500 -33.3% -$500
ADVERTISING EXPENSE

10-1463-262 $500 Insurance on Building Officials Truck $810 -38.3% -$310
VEHICLE INSURANCE EXPENSE

10-1463-264 $5,300 $5,294 0.1% $6
EMPLOYEE TRAINING 

10-1463-265 $47,000 $47,000 0.0% $0
NPDES PHASE II

10-1463-267 $10,000 $10,000 0.0% $0
PROFESSIONAL SERVICES

CONTRACT

10-1463-270 $2,650 No Change- Copier and Fax maintenance $2,650 0.0% $0
SPECIAL CONTRACT - COPIER

10-1463-271 $4,860 $4,800 1.3% $60
SPECIAL DEPT. SUPPLIES

10-1463-805 $29,182 $24,788 17.7% $4,394

10-1463-810 $541 $352 53.7% $189

10-1463-814 $19,940 $17,974 10.9% $1,966

SC STATE PRE-RETIREMENT 
DEATH BENEFIT

No Change- $5,000 allocated in previous years. Additional $5,000 for potential services to 
completely revise the Zoning Ordinance.

SC STATE RETIREMENT 
CONTRIBUTIONS

No Change- $45,534 (AMEC-$40,324, Lexington County-$5,210) & $466.00 for miscellaneous 
items for public outreach and education.

Required maintenance agreements for GIS and Business License software. Includes grant 
preparation materials, color photos, presentation binders, etc… $760 added for receipt printer for 
permit desk.

Covers costs for departmental staff to maintain certifications, there are minimum credit hours that 
must be obtained through training each year. Training for staff includes economic development, 
building codes, grant writing, planning, business licensing, floodplain management, and storm 
water management. Adoption of 2012 IBC requires updated training for the Building Official.  (See 
attached for more detail) 



DATE PREPARED: DEPT. P&D

DATE REV #1: DEPT CODE 10-1463

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

                  
              

      

SOCIAL SECURITY/ FICA

10-1463-820 $2,600 Premium went down for this category. $3,265 -20.4% -$665

10-1463-821 $2,700 $2,365 14.2% $335

10-1463-822 $38,315 Includes 5% increase per Human Resources $35,945 6.6% $2,370
MEDICAL INSURANCE EXPENSE

10-1463-828 $2,500 No Change $2,500 0.0% $0

TOTAL $446,393 $413,091 8.1% $33,302

GENERAL INSURANCE 
EXPENSE (PROPERTY & TORT)

WORKERS COMP INSURANCE 
EXPENSE

HEALTH REIMBURSEMENT 
ACCOUNT EXPENSE



DATE PREPARED: 2/19/14 DEPT. Museum

DATE REV #1: DEPT CODE 10-1465

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1465-101 $95,256 $93,530 1.8% $1,726

SALARIES & WAGES

10-1465-210 $600 $600 0.0% $0
PRINTING/OFFICE SUPPLIES

10-1465-211 $150 $140 7.1% $10
POSTAGE

10-1465-214 $200 $200 0.0% $0

DUES & MEMBERSHIPS

10-1465-215 $500 $500 0.0% -$350
TRAVEL EXPENSE

10-1465-220 $6,200 average $6,000 3.3% $200
ELECTRIC & GAS EXPENSE

10-1465-221 $4,000 $2,200 81.8% $1,800

TELEPHONE EXPENSE

10-1465-226 $1,200 $800 50.0% $400
SERVICE CONTRACTS

10-1465-227 $500 No Change $500 0.0% $0
EQUIPMENT REPAIR EXPENSE

10-1465-228 $700 $700 0.0% $0
BUILDING REPAIR EXPENSE

10-1465-262 $0 $810 -100.0% -$810
VEHICLE INSURANCE EXPENSE

CITY OF CAYCE
BUDGET JUSTIFICATION

For various memberships to museum organizations

Justification

Salary for 1 full time employee and 2 part-time employees.

No Change - Normal maintenance supplies of toner, ink, binders, labels, tabs, etc…

ADT Security Monitoring System / heating & air maintenance contract

Phone system and 1 Verizon cell phone

General repairs as needed



DATE PREPARED: 2/19/14 DEPT. Museum

DATE REV #1: DEPT CODE 10-1465

DATE REV #2: 

Account Line Item
FY 14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

         

10-1465-805 $9,077 $8,695 4.4% $382
SC STATE RETIREMENT 
CONTRIBUTIONS

10-1465-810 $127 $124 2.4% $3
SC STATE PRE-RETIREMENT 
DEATH BENEFIT

10-1465-814 $6,597 $6,303 4.7% $294
SOCIAL SECURITY/ FICA

10-1465-820 $1,700 $1,690 0.6% $10
GENERAL INSURANCE 
EXPENSE (PROPERTY & TORT)

10-1465-821 $1,892 $410 361.5% $1,482
WORKERS COMP INSURANCE 
EXPENSE

10-1465-822 $15,326 Includes 5% increase per Human Resources $14,380 6.6% $946
MEDICAL INSURANCE EXPENSE

10-1465-828 $1,000 No Change $1,000 0.0% $0
HEALTH REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $145,025 $136,463 6.3% $6,093



DATE PREPARED: 2/1/14 DEPT. Parks

DATE REV #1: DEPT CODE 10-1720

DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

10-1720-101 $290,947 $284,092 2.4%
SALARIES & WAGES

10-1720-102 $1,500 $1,500 0.0%
OVERTIME EXPENSE

10-1720-210 $300 $300 0.0%
PRINTING/OFFICE SUPPLIES

30-1911-211 $140 Mailing as needed $140 0.0%
POSTAGE EXPENSE

10-1720-214 $555 $605 -8.3%
DUES & MEMBERSHIPS

10-1720-215 $700 ISA ($160), APWA ($540) for meals and lodging. $700 0.0%
TRAVEL EXPENSE

10-1720-217 $26,000 $20,000 30.0%
AUTO OPERATION EXPENSE

10-1720-220 $16,800 $16,800 0.0%
ELECTRIC & GAS EXPENSE

10-1720-221 $3,950 $3,850 2.6%
TELEPHONE EXPENSE

10-1720-226 $4,500 $1,750 157.1%
SERVICE CONTRACTS (TREE 
MNT)

10-1720-227 $12,000 $12,000 0.0%
EQIPMENT REPAIR EXPENSE

10-1720-228 $3,000 To repair or replace items in park. $18,000 -83.3%
BUILDING REPAIR EXPENSE

10-1720-231 $2,000 $1,400 42.9%

For removal of dead and dangerous Tree on city's right of way and properties.

CITY OF CAYCE
BUDGET JUSTIFICATION

For on-call in and yearly festivals

To repair mowers, tractors and trailers, older equipment being transferred to department.

Maintenance 8 Vehicle and 5 Commercial mowers and 3 Utility vehicles

Electrical in parks

Justification

to replace old and worn rakes, shovels, saws and pruners.

Salary for 10 full time employees.

 Ink cartridges and office supplies.

Trees SC (80) ISA(180) and AWPA Dues(295)

5Verizon cellular phone and TWC



DATE PREPARED: 2/1/14 DEPT. Parks

DATE REV #1: DEPT CODE 10-1720

DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

     HAND TOOL &SUPPLIES

10-1720-238 $3,000 Increase for additional employee,  fire extinguishers and to replace wore equipment. $2,000 50.0%
SAFETY SUPPLIES

10-1720-241 $3,300 $3,000 10.0%
UNIFORM EXPENSE

10-1720-244 $2,200 $2,200 0.0%
JANITORIAL SUPPIES

10-1720-248 $800 no change $800 0.0%
CHEMICAL EXPENSE

10-1720-249 $750 $600 25.0%
MEDICAL,DR,PHYSICAL

10-1720-254 $1,000 Signs for street and parks. $1,000 0.0%
SIGNS & SIGNS SUPPLIES

10-1720-261 $1,500 No Change $1,500 0.0%
ADVERTISEMENT

10-1720-262 $7,000 $10,500 -33.3%
VEHICLE INSURANCE EXPENSE

101720-264 $1,275  $200 for tree care classes and $350 for APWA $1,645 -22.5%
EMPLOYEE TRAINING EXPENSE $725 local equipment show and classes.

10-1720-271 $4,000 $4,000 0.0%
SPECIAL DEPT. SUPPLIES

10-1720-272 $750 $750 0.0%
BEAUTICATION BOARD 
PROJECTS

10-1720-385 $52,195 ITEM # 1 Workman with Vertical Lift platform $28,000.00 $0 0.0%
MACHINES AND EQUIPMENT ITEM # 2 Billygoat FZ 1300H blower w/JRCO mounting bar 2,429.00$  

No Change

No Change

         

increase for uniform rental due to1 additional employee.

no change

Insurance for vehicles assigned to parks.

No Change



DATE PREPARED: 2/1/14 DEPT. Parks

DATE REV #1: DEPT CODE 10-1720

DATE REV #2: 

Account Line Item FY 14/15 
Request

FY 13/14 
Appropriation

Percent 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

     ITEM # 3 5 Stihl Fs130 w/bike handle Line Trimmer 1,840.00$  
ITEM# 4 20'X30'X8' Boxed Eve Metal Building w/ 2-8'X8' roll doors and 1 36"X80" 4,922.00$  
ITEM# 5 Supplies need to repair and upgrade electrical panel boxes at City Hall $15,000.00

10-1720-291 $14,000 New line Item.  Repair lights and call boxes in Riverwalk Park $0 0.0%
RIVERWALK PARK / PARKS at present time we need 12 ballast kit@$234.00 plus tax($3004.56)

6 globes @ $288.00 plus tax($1848.96) and 250' of #3 wire X 3
10-1720-805 $31,445 $30,130 4.4%

SC STATE RETIREMENT 
CONTRIBUTIONS

10-1720-810 $439 $428 2.6%
SC STATE PRE-RETIREMENT 
DEATH BENEFIT

10-1720-814 $22,492 $21,848 2.9%
SOCIAL SECURITY

10-1720-820 $6,500 $6,920 -6.1%

GENERAL INSURANCE 
EXPENSE (PROPERTY & TORT)

10-1720-821 $7,004 $5,500 27.3%
WORKERS COMP INSURANCE 
EXPENSE

10-1720-822 $76,629 $66,495 15.2%
MEDICAL INSURANCE EXPENSE

10-1720-825 $750 $750 0.0%
UNEMPLOYMENT INSURANCE

10-1720-828 $1,500 $1,000 50.0%
HEALTH REIMBURSEMENT 
EXPENSE

TOTAL $600,921 $522,203 15.1%



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department Parks 
 

Issue  
Toro Workman Vertical Lift 

Justification Currently, a 12 foot A-frame ladder is used to service and repair the pole 
lights in Riverwalk Park. It is a very time consuming process which takes 
two or three employee depending on the location in park. The globes are 
about 30 lbs. so hauling them up and down the ladder can be very 
dangerous if not careful.   The vertical lift can greatly speed up service 
and repairs; it will assist with removing low hanging limbs, lights in parking 
lots, repairing shelters and cleaning and painting buildings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

 
$28,000.00 

 







City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department Parks 
 

Issue  
Billy Goat FZ1300 Zero Turn Blower 

Justification The Riverwalk Blower is five years old and needs to be replaced.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

 
$2430.00 

 



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department Parks 
 

Issue  
Stihl FS 130 Line Trimmer 

Justification  
The purchase of 5 line trimmers to replace existing equipment that is no 
longer cost efficient to operate.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

 $343.96 each 
$1840.00 

 



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department Parks 
 

Issue  
20’X30’X8’ Boxed Eve Metal Building  

Justification The Maintenance/ Police Sub-station Building is too small to house the 
vehicles necessary to clean and patrol Riverwalk Park. Public Safety has 
removed the bikes and the small ATV to make room for the 500 series 
Kubota UTV.  There is not enough room for the mower or golf cart that 
also needs to be stored at this location. The addition of this building will 
provide the needed space to house all needed equipment and free up the 
additional area in the maintenance building for better usage. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

 
$4950.00 

 



City of Cayce 
FY 14-15 

Capital Equipment/New Initiatives or Services/Personnel 
 

Department Parks 
 

Issue  
Supplies  For Electrical Repairs 

Justification The old electrical panels on City Hall grounds are in need of replacement 
to support the needs of The Bluegrass Festival and The Christmas in 
Cayce lighted displays. Some of the panels are twenty years old, we have 
moved and replaced breakers, but now the bus-bars are worn out and a 
panel must be replaced. 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated 
Impact on  
FY 14-15 
Budget 

 
$15,000.00 

 



DATE PREPARED: 02/18/14 DEPT. Auto/Garage

DATE REV #1: DEPT CODE 10-1750
DATE REV #2: 

Account Line Item
FY14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

10-1750-101 $219,702 $221,657 -0.9% -$1,955
SALARIES & WAGES

10-1750-102 $2,500 $2,500 0.0% $0
OVERTIME

10-1750-210 $400 $400 0.0% $0
PRINTING/OFFICE 
SUPPLIES

10-1750-215 $1,500 $1,500 0.0% $0
TRAVEL EXPENSE

10-1750-217 $6,000 $5,000 20.0% $1,000
AUTO OPERATING 
EXPENSE

10-1750-220 $5,000 $8,000 -37.5% -$3,000
ELECTRIC & GAS 
EXPENSE

10-1750-221 $3,000 $3,000 0.0% $0

TELEPHONE EXPENSE

10-1750-226 $3,800 $3,500 8.6% $300
SERVICE CONTRACTS

10-1750-227 $5,000 $4,000 25.0% $1,000
EQUIPMENT REPAIR 
EXPENSE

10-1750-228 $5,000 $13,000 -61.5% -$8,000
BUILDING REPAIR 
EXPENSE

For 2 Shortel phones and Verizon cell phones for two employees.

Regular Maintenance of Buildings

Service contract for parts washer. Additional $300.00 needed for service on new 
diagnostic program.

CITY OF CAYCE
BUDGET JUSTIFICATION

Travel for employees to go to training on new vehicles and computer systems

1 new truck and 1 2008 Colorado (to pick up parts..etc)

Justification

Salary for 5 full time employees. We have 1 employee that will receive his 6 month 
5% pay increase.

No Change - Normal maintenance supplies of toner, ink, binders, labels, tabs, etc…

Cover weekends

Decrease due to more efficient lighting



DATE PREPARED: 02/18/14 DEPT. Auto/Garage

DATE REV #1: DEPT CODE 10-1750
DATE REV #2: 

Account Line Item
FY14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

                
  10-1750-231 $6,000 $5,000 20.0% $1,000

HAND TOOLS & 
SUPPLIES

10-1750-233 $100 No Change $300 -66.7% -$200
PAINT SUPPLIES

10-1750-236 $100 No Change $300 -66.7% -$200
ELECTRIC/LIGHT 
SUPPLIES

10-1750-241 $2,700 $2,400 12.5% $300
UNIFORM EXPENSE

10-1750-255 $0 $0 0.0% $0
SOFTWARE/LICENSE 
EXPENSE

10-1750-262 $1,000 $2,550 -60.8% -$1,550
VEHICLE INSURANCE 
EXPENSE

10-1750-264 $3,500 $3,500 0.0% $0
EMPLOYEE TRAINING 

10-1750-271 $8,500 $7,000 21.4% $1,500
SPECIAL DEPT. 

10-1750-385 $14,200 $0 NA $14,200
MACHINES & 
EQUIPMENT

Software (mitchell on demand) $4,200

Work uniforms for each employee /  price increase

Supplies bought welding / misc

Specialty Tools

Decrease in premium

Fleet management software $10,000



DATE PREPARED: 02/18/14 DEPT. Auto/Garage

DATE REV #1: DEPT CODE 10-1750
DATE REV #2: 

Account Line Item
FY14/15 Request

FY 13/14 
Appropriation

Percent 
Change

Dollar 
Amount 
Change

CITY OF CAYCE
BUDGET JUSTIFICATION

Justification

                
  

10-1750-805 $23,710 $23,192 2.2% $518

SC STATE RETIREMENT 
CONTRIBUTIONS

10-1750-810 $331 $311 6.4% $20  
RETIREMENT DEATH 
BENEFIT

10-1750-814 $17,072 $15,845 7.7% $1,227
SOCIAL SECURITY/ 
FICA

10-1750-820 $3,500 $3,500 0.0% $0
GENERAL INSURANCE 
EXPENSE (PROPERTY 
& TORT)

10-1750-821 $8,123 $7,500 8.3% $623
WORKERS COMP 
INSURANCE EXPENSE

10-1750-822 $38,315 Includes 5% increase per Human Resources $35,943 6.6% $2,372
MEDICAL INSURANCE 
EXPENSE

10-1750-828 $2,000 $2,000 0.0% $0
HEALTH 
REIMBURSEMENT 
ACCOUNT EXPENSE

TOTAL $381,053 $371,898 2.5% $9,155
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